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FOREWORD 

The review of the curricula for Business, Technical and vocational Institutions is one of the 

Ministry of Education and Sports’ strategies of Skilling Uganda by providing Competence Based 

Education and Training (CBET). The Government of Uganda aims at enhancing Business, 

Technical, and Vocational skills for the majority of Ugandans in line with its emphasis on 

transformation of society, reduction of unemployment and improvement on innovations.  

In Uganda, people practise various forms of body care and grooming to enhance personal, social, 

cultural and religious values. These activities are supported by an array of industries including 

those that manufacture cosmetics and the related equipment, tools and supplies for personal and 

professional use. Each of these provides career opportunities for suitably qualified people to 

work in the facets of the beauty industry.  

Unfortunately majority of the people practicing cosmetology activities are unskilled and hence, 

apply rudimentary knowledge to provide beauty services. 

It is on this ground that National Curriculum Development Centre has come up with a syllabus for 

National Diploma in Cosmetology and Body therapy (NDCB) that will provide learners with 

practical skills and competences to match the beauty labour market demand. 

 A significant feature of this syllabus is its focus on the learner-centered methods of teaching that 

provides learners with knowledge, skills and competences to work for their well-being after 

school. It emphasises students’ participation through discussions, presentations, role-plays, 

demonstrations, assignments, and practical work. Each semester involves execution of a real life 

project or task that makes the learner competent and confident in the trade. Stakeholders are 

therefore called upon to take keen interest in the implementation of the programme in order to 

boost self-employment and reduce on the rampant unemployment in the country. 

 

 

………………………………………………… 

Hon. Janet Kataaha Museveni 

MINISTER  
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INTRODUCTION 

In an increasingly image – conscious society, the cosmetology sector is thriving very fast all around 

the world. The beauty industry has a reputation of being one of the sectors that have enhanced self-

employment world over. It encompasses various types of hairdressing, barbering, skincare, nail 

services, spa and beauty therapies.  

The industry requires people who are good at communication, customer care, enthusiastic, reliable, 

and with plenty of stamina to work with minimal supervision. There has however, been a wide spread 

of beauty services managed by semi-literate entrepreneurs with rudimentary skills. National 

Curriculum Development Centre has therefore developed this syllabus to provide learners with a 

taste of this hardworking, fashion-conscious industry and open their doors into and exciting world 

of beauty. The syllabus is in line with the CBET principles to ensure that learners acquire the best 

competences required for one to setup an income generating activity. 

The syllabus emphasises execution of real life projects that build up learners’ capacities as they 

demonstrate competences of prime importance to their careers. Learners will be trained to enhance 

natural beauty of their clients and make them proud of themselves. It will enable them to be creative, 

innovative, and able to start and run own businesses so as to reduce on the rampant unemployment 

problems in the country. 

When properly implemented, this syllabus will produce NDCB graduates who are able to: 
 Analyse hair texture 
 Make hair shampoos and conditioners 
 Condition hair 
 Treat hair and scalp 
 Design and Style hair 
 Weave and plate hair 
 Cut, trim and shape hair 
 Shape eyebrows and colour eyelashes 
 Care for the skin 
 Apply body and facial make-ups 
 Care for the nails 
 Cleanse and massage clients 
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General Guidelines and Regulations for implementing NDCB curriculum 
Curriculum Implementation 

The curriculum for National Diploma in Cosmetology is based on a semester system. During the 
training, assignments shall be carried out as a CBET requirement. This will start with preparatory 
assignments that prepare the learner for the related modules. Each module contains sub-modules 
that will help the learner to know how to perform the tasks aimed at applying: 

 Knowledge,  
 Practical skills, and  
 Professionalism.  

The learner will also have to carry out a real life project to put into practice the knowledge and skills 
acquired in class. 

Programme Title 

The title of the programme is National Diploma in Cosmetology and Body Therapy (NDCB) 

Programme Duration  

National Diploma in Cosmetology and Body therapy is a full time programme that shall run for a 
period of 2 academic years and in any case not exceeding a maximum of 5 years. Each academic year 

will consist of two semesters composed of 17 weeks of which 15 weeks shall be for training and 

continuous assessments and 2 weeks for final examinations.  

However, the CBET system allows free exit before completion once the learner obtains some skills to 

enable him/her earn a living; and may continue with the programme at a later date provided he/she 

completes the programme in the stipulated period of 5 years. 

Admission/Entry Requirements 

A candidate shall be eligible for admission to the National Diploma in Cosmetology programme on 

meeting any of the following entry requirements: 

a) Direct entry scheme 
A learner must have advanced level Certificate (UACE) with at least one principal pass and two 

subsidiary passes obtained at the same sitting. 

b) Certificate entry scheme 
A learner should have a certificate in any course obtained from a recognised Training Institution of 

higher learning. 

Assessment 

a) Except where stated otherwise, each module shall be assessed out of 100 marks as follows: 
Continuous assessments                            40% 
Final examinations                                       60% 

The marks shall be converted into Grade Points. 
 
b) Continuous assessments shall consist of: 

i. Practical work  
ii. Classroom exercises and presentations 

iii. Take home assignments to test knowledge and ability to research. 
iv. Tests to gauge the students’ understanding and acquisition of knowledge and skills.             
v. Reports on study visits, projects, and industrial training.   
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c) There shall be final examinations within the last two weeks at the end of every semester, set 
and conducted by UBTEB. 
 

For a module without practical work, continuous assessments shall be awarded as follows: 

Assignments    10% 
Tests     30% 
 

Several assignments, tests, and practical evaluations shall be conducted per module per semester 

and the total scores by the learners computed out of 40%. 

d) Industrial training 
Each learner shall undergo a practical training of at least 8 weeks during the vacation after the 2nd 

semester of year one. Learners shall be required to get placement in any industry/ business/ service 

organisation and participate in working to strengthen their practical-based learning and innovation 

skills. Institutional staff (both teaching and non-teaching) shall participate in helping learners to identify 

placement for industrial training. 

Industrial training shall be supervised by 2 mentors; one from the work place (Field supervisor) and 
another from the training institution (Instructor). The entire exercise may be monitored by a staff from 

the examining body. 

Assessment of Industrial training 

Industrial training will be marked out of 100% following the set examinations guidelines provided in 

the Appendices I, II, III and IV. 

The field supervisor (industrialist) shall award 50% 0f the marks. This is because he/she will be in touch 
with the learner most of the time guiding and providing the necessary practical support. 

The academic supervisor will visit the student from time to time to check on the learner’s performance. 
He/she will interact with the learner as well as the field supervisor for comments and assess the learner 
out of 30%. 

At the end of the industrial training session, the learner should produce a report that will be submitted 
to UBTEB and marked out of 20%. Thus, the learner’s results for industrial training shall consist of the 
marks awarded by the field supervisor, the academic supervisor, and the examinations board for the 
report. 

e) Real life projects 

This involves a combination of subject knowledge, process skills and transferable abilities. Learners will 
have to apply classroom knowledge and skills proactively in a real-life context for an extended period 
of time. Each learner will be required to run a project outside classroom time on a practicum site which 
may be within or outside the training institution. Such projects will be conducted throughout the 
programme period, supervised and assessed by lecturers out of 100% marks accumulated on a 
continuous basis. UBTEB will verify the authenticity of the awarded marks from the completed projects 
on the ground and learners’ participation through presentations. 

A learner who fails to present project work shall be given only one month extra to fulfil this requirement. 

More time may only be granted to the learner on the recommendation of the supervisor and approval 

of the College/institution Academic Board for consideration by the examining body. 

Based on the nature of the project, the following may be considered when assessing projects: 
 Safety precautions 
 Cleanliness 
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 Material apportionment and costing  
 Creativity and innovation 
 Work performance 
 Product finishing 
 Customer care and handling 
 Report and presentation 

Progression 
The progress of a learner shall be classified as normal or probationary. 

a) Normal Progress (NP) 

Normal progression will occur when a learner obtains grade points of 2.0 and above in each 

of the modules taken in a semester. Such a learner will have passed all modules in that 

semester. 

b) Probationary Progress (PP) 

This will occur when a learner does not show the required competences in some of the modules by 

obtaining a GP less than 2.0. Such learner shall proceed to the next semester carrying along the poorly 

performed module(s) so as to improve on it. The carry forward module will be termed as a “Retake” 

indicated by the letter “R” on the result slip. 

A learner may also retake a module if he/she wants to improve on the grade points if passed with a 

low mark. Where a learner retakes a module to improve the grade and scores a lower mark than the 

previous one, the first higher mark shall be reconsidered for the learner’s final assessment.  

There shall not be a supplementary examination set in any module but the learner will have to re-sit 

a retake when the module is next examined. Such learner shall be required to pay a fee for the re-

take(s) as per the decision made by UBTEB. 

Focus of the training 

NDCB training should emphasise the following: 

a) Competence-based education and training 

b) Hands-on activities in the various modules that support practice 

c) Integrated education (equipping knowledge, skills and attitude) 

d) Entrepreneurship development 

e) Health, safety and environmental considerations 

f) Sports, clubs and social interactions 

g) Disability and gender considerations 

h) Sustainability of professional practices, general and specialised code of conduct 

i) Industrial training  

j) Modularisation of programmes 

k) Real life projects implementation 
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EXAMINATIONS PAPER FORMAT 

The structure below shall be followed to guide the assessors during item writing and also serve as 

the standard for structuring the final examinations papers by UBTEB. 

Year One Semester One 

Paper Name and Code 
 

Examination Format 

 
GMFA111: Fundamentals of 
accounting 
 
GMBE112: Business Economics 

The papers shall consist of eight questions each and the 
candidate will be required to answer any five. All questions shall 
carry equal marks. 
The questioning techniques to be applied should seek for the 
candidate’s ability to remember, comprehend, apply, analyse, 
synthesise and evaluate conditions. 
Duration shall be three hours. 

GMCT113: Information 
Communication Technology 

The paper shall consist of three practical questions carrying 50 
marks each.  A candidate will be required to answer any two. A 
print out of the practical outputs together with the softcopies of 
all files used will be sent to the assessing body.  

The questioning techniques to be applied should seek for the 
candidate’s ability to comprehend, apply, analyse, synthesise and 
evaluate conditions. 
The duration of this examination shall be three hours. 

 
GMCS114: Business 
communication skills 

The paper shall consist of eight questions and the candidate will 
be required to answer any five. All questions shall carry equal 
marks. 
The questioning techniques to be applied should seek for the 
candidate’s ability to remember, comprehend, apply, analyse, 
synthesise and evaluate conditions. 
Duration shall be three hours. 

 
NDCB115: Fundamentals of 
Hairdressing 
 
NDCB116:  Hair Design and 
Care 
 

Each of the papers shall consist of three practical questions 
carrying 100 marks each.  A candidate will be required to answer 
any one. UBTEB will send an external invigilator to assess the 
candidates as they progress with the examinations. 

The questioning techniques to be applied should seek the 
candidate’s ability to demonstrate and apply the practical skills 
acquired during the training, to perform the tasks.           

UBTEB will send to the institutes the cut list of the items needed 
for practical for preparation, two weeks before the examinations 
date. 

 
NDCB117 : Real Life Projects  
 

The real life project shall be assessed continuously as each 
student progresses with the project.  
UBTEB shall verify the authenticity of the awarded marks from 
the undertaken projects on the ground and the learners’ 
participation through presentations. 
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Paper Name and Code 
 

Examination Format 

The tasks to be performed should seek for the candidate’s ability 
to apply the classroom knowledge and skills gained in each 
semester into a real life situation. 
The duration of the project assessment shall be the period of 
training in each semester. 

 

 

Year One Semester Two 

Paper Name and Code 
 

Examination Format 

 
NDCB121: Chemical Hair Reformation 
 

The paper shall consist of three practical questions 
carrying 100 marks each.  A candidate will be required to 
answer any one. UBTEB will send an external invigilator 
to assess the candidates as they progress with the 
examinations. 
Duration shall be three hours. 

 
GMBL122: Business Law 
 
GMED123: Entrepreneurship 
development 
 
GMFM124: Financial Management 
 
GMPM125: Principles of management 

The papers shall consist of eight questions each and the 
candidate will be required to answer five. There will be 
one compulsory question in of the papers. 
All questions shall carry equal marks. 
The questioning techniques to be applied should seek for 
the candidate’s ability to comprehend, apply, analyse, 
synthesise and evaluate conditions. 
Duration shall be three hours. 

 
NDCB127: Industrial Training  
 

Industrial Training shall be assessed by two (2) 
supervisors: one field supervisor and one academic 
supervisor, during the first year recess period. 
The assessment guidelines to be followed are provided in 
the appendix. 

 

Year Two Semester One 

Paper Name and Code Examination Format 

NDCB211: Hair Depilation 
NDCB212: Skincare and Beauty 
therapy 
NDCB213: Make-up Artistry 
NDCB214: Hair  Plaiting 
NDCB215: Hair Weaving 

Each of the papers shall consist of three practical 
questions of 100 marks each.  A candidate will be 
required to answer any one question. UBTEB will 
determine the duration of the examination based on the 
complexity of the question and also send an external 
invigilator to assess the candidates as they progress with 
the examinations. 

NDCB216: Anatomy and physiology The paper shall consist of eight questions and the 
candidate will be required to answer any five. All 
questions shall carry equal marks. 
The questioning techniques to be applied should seek 
for the candidate’s ability to remember, comprehend, 
apply, analyse, synthesise and evaluate conditions. 
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Duration shall be three hours. 

 

 

 

 

 

 

 

 

Year Two Semester Two 

Paper Name and Code Examination Format 

NDCB221:  Hair cutting and barbering 
NDCB222: Hair colouring 
NDCB223: Thermal Styling and 
Moulding 
NDCB224: Hand and Foot care 

Each of the papers shall consist of three practical 
questions of 100 marks each.  A candidate will be 
required to answer any one question. UBTEB will 
determine the duration of the examination based on 
the complexity of the question and also send an 
external invigilator to assess the candidates as they 
progress with the examinations. 

GMBK224 Business Kiswahili This module will have two examinations; 1 and 2 

Paper 1 will consist of five (5) questions for a 

candidate to answer three (3) in 2 hours. Each 

question will be marked out of 20 marks. 

 

Paper 2 will consist of 2 (two) compulsory involving 

listening and speaking skills. One question will be 

recorded information to be played to the candidates 

after which they will write down the answers to the 

questions provided on the question paper.  

The second question will consist of several oral 
questions where a candidate will directly interface 
with the examiner and answer the questions in about 
15 minutes while the marks are recorded. Each of the 
questions will carry a total of 20 marks. 

GMRM226: Research Methods and 
Proposal Writing 

The paper shall consist of eight questions and the 
candidate will be required to answer any five. All 
questions shall carry equal marks. 
The questioning techniques to be applied should seek 
for the candidate’s ability to remember, comprehend, 
apply, analyse, synthesise and evaluate conditions. 
Duration shall be three hours. 
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Awards 

A learner after passing all modules in all semesters shall be awarded a National Diploma in 

Cosmetology and Body therapy by UBTEB. The award shall be given after taking into consideration 

all assessment results and upon fulfilment of the graduation requirements. One must have attended 

at least 75 % of the programme and undergone both continuous assessment and end of year 

academic examinations. 

A candidate shall be considered to have acquired a competence when he/she performs tasks in a 
particular field as required of one in the labour market.  

A continuing student may obtain a statement of results after the first year of study from UBTEB on 

request if he/she wishes. 

 

Grading of Examinations 

Each examination shall be graded out of a maximum of 100 marks and assigned an appropriate letter 
Grade and Grade Points as follows: 
 

Marks (%) Letter Grade Grade Points 
80-100           A           5.0 

75-79           B+           4.5 

70-74           B           4.0 

65-69           C+           3.5 

60-64           C           3.0 

55-59           D+           2.5 

50-54           D           2.0 

0-49           F           0.0 

 
The minimum paper pass grade shall be 2.0. No credit unit shall be awarded for any module in which 
a learner obtains less than 2.0 grade points. 

Module Credits 

The programme shall consist of modules quantified into Credit Units (CUs) ranging from a 

minimum of 2.0 to a maximum of 5.0 based on their core relevancy in the area of specialisation. 

a) A credit unit is granted for a series of at least 15 contact hours a semester, or at least 1 

contact hour per week per module. A contact hour is calculated as being equivalent to: 

i) One lecture hour/ tutorial hour 

ii) Two hours of practical work 

iii) Four hours of field attachment 

 

b) No module shall carry less than 2 credit units or exceed 5 credit units. 

Computation of the CGPA 

The CGPA at a given time shall be obtained by: 
a) Multiplying the grade point (GP) obtained in each module by the corresponding credit units 

assigned to that module to arrive at the weighted score for that module. 
b) Adding together the weighted scores for all modules up to that time. 
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c) Dividing the total weighted scores by the total number of credit units taken up to that time. 

Classification of the Diploma 

The examinations board shall award a National Diplomas in Cosmetology and Body therapy after 

taking into consideration all assessment results and upon fulfilment of all graduation requirements 

by the graduate.  

The classes of diplomas shall be determined as follows: 

Class     Final CGPA 

Distinction     4.40 – 5.00 

Credit     2.80 – 4.39 

Pass     2.00 – 2.79 

 

 

Professional Profile for NDCB graduates 

This section describes the various job titles and the related tasks that can be performed by the 
graduates of NDC and the organizations where they can work. The list is however not exhaustive as it 
provides just a sample. 

 

Main Job Titles and Tasks for NDCB graduates include the following: 

Job Title  Duties / Tasks  

 

Hair dresser  

 

 Chemical hair services 
 Hair Styling  
 Hair colouring 
 Weaving and plaiting 
 Hair cutting and shaping 
 Thermal styling 
 Performing hair and scalp treatments 
 Shampooing and conditioning 

Beautician   Facial and eye treatments 
 Apply makeup 
 Makeup consultation  
 Skin care 
 Demonstrate product use 
 Analyse skin tone 
 Analyse cosmetic chemistry  
 Advise individuals on the cosmetic products to use 

Nail technician  Manicure and  Pedicure services 
- Trim finger and toenails 
- Shape and polish nails 
- Gel nails 
- Repair nails 
- Fill nails 
- Apply press-on nail  
- Apply acrylic nail 
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- Apply fibre glass nail 
- Perform nail art and design 

Shampooer  Select and apply shampoo 
 Shampoo and clean hair 
 Apply and condition hair 

Barber  Cut and trim hair 
 Shape beards and moustaches 
 Perform head massage 

Masseuse/masseur  Perform massage manipulations 
 Scrub the body 
 Perform aromatherapy 

Aesthetician   Perform: 
- micro current therapy 
- faradic therapy 
- facial firming  
- galvanic therapy 

Laboratory Assistant 

 

 Take care of the lab equipment 
 Maintain record of bin cards 
 Organize laboratories/practical rooms 
 Set equipment 
 Store lab products  
 Guide trainees in the laboratory 

Salon Receptionist  Welcome clients 
 Answer and make phone calls 
 Book appointments 
 Keep salon records 

Cosmetic shop Attendant    Sell Cosmetics 
 Educate and advise clients on Cosmetic products  
 Book-keeping 
 Stock-taking 

Sales Representative  Promote products for cosmetic companies 
 Advertise cosmetic products for companies  
 Sell cosmetics 

Cosmetic Manufacturer  Manufacture Cosmetic like shampoo, conditioner and hair food 
 Research on cosmetic ingredients to use 

 
 
Characterization of the core tasks for NDCB graduates 

The core tasks for the National Diploma in Cosmetology and Body therapy can be characterized as 

follows: 

Core task Performance indicators Tools & Equipment to be used 

Analysing hair texture  and 
scalp 

 Healthy hair 

 Healthy scalp 

 Chairs 
 Magnifiers  

Chemical hair reformation  Product/service awareness 

 Increased customers/ 
clientele 

 Hair driers and steamers 
 Combs  
 Fire extinguishers 
 Hair reforming chemicals 
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  Personal protective tools  (Gloves, 
aprons, head caps) 

 Thermal styling tools 
 Mannequin heads  
 Head sinks 
 Perm rods 
 Hair rollers 
 Chairs 
 Draping gowns 
 Mirrors 

Hair conditioning and 
treatment 

 

 Healthy hair  Head sinks 
 Chairs 
 Personal protective tools  (Gloves, 

aprons, head caps) 
 Hair conditioners and treatments 
 Draping gowns 
 Mirrors 

Hair designing and styling 

 

 Well designed and styled  
hair 

 

 Combs  
 Fire extinguishers 
 Hair clippers 
 Perm rods 
 Hair rollers 
 Setting lotion  
 Chairs 
 Scissors and Razors 
 Draping gowns 
 Hair gels 
 Mirrors 

Hair plaiting and weaving 

 
Plaited hair 

Woven hair 

 Combs  
 Needles and threads   
 Chairs 
 Scissors and Razors 
 Sterilizers 
 Personal protective tools  (Gloves, 

aprons, head caps) 
 Draping gowns 
 Mirrors 

Hair depilation 

 
Un hairy skin  First aid box 

 Chairs 
 Scissors and Razors 
 Blades  
 Shears  
 Tweezers 
 Wax warmers 
 Sterilizers 

Cutting, trimming and 
shaping hair 

 

 Short and well-levelled hair 

 Shaped hair 

 

 Combs and Brushes 
 Fire extinguishers 
 First aid box 
 Chairs 
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 Scissors and Razors 
 Sterilizers 
 Personal protective tools  (Gloves, 

aprons, head caps) 
 Draping gowns 
 Mirrors 

Hair Colouring 

 

 Nicely coloured hair  Combs and Brushes 
 Head sinks 
 Chairs 
 Personal protective tools  (Gloves, 

aprons, head caps) 
 Draping gowns 
 Mirrors 

Make-up application 

 

 Blended make up  

 Smooth and toned skin 

 

 Cosmetics 
 Make up kit 
 Chairs 
 Facial steamers 
 Personal protective tools  (Gloves, 

aprons, head caps) 
 Draping gowns 
 Mirrors 

Body massage  

 

 Improved body fitness 

 

 Massage beds 
 Personal protective tools  (Gloves, 

aprons, head caps) 

Manicure and pedicure 
services 

 

 Shaped and polished nails 

 

 Hand and feet dryers  
 First aid box 
 Nail polish 
 Nail-tool kit 
 Chairs 
 Sterilizers 
 Foot spas 
 Pedicure sandals 

Organisations where the tasks may be performed 
 Salons 
 Beauty spurs  
 Sauna 

 

Roles of Learners, Instructors, and Administrative Staff 

Individuals in the education sector have several roles and responsibilities they play to make training 
and learning a smooth, pleasant and constructive process. Below are some of the roles of learners, 
teachers and administrative staff: 

Roles of Learners 

A learner must seriously take into consideration that learning requires great commitment. Their 
roles include among others to: 

i. To attend lectures 
ii. To participate fully in class work and assignments 

iii. Be resourceful in group and personal research 
iv. Seek guidance 
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v. Learn to communicate – oral presentation, report writing, and development of personal 
interactive skills 

vi. Learn to solve problems that have never been faced by them before (initiation and 
innovation) 

vii. Participate in community-based real life projects 
viii. Assess the performance of staff and usefulness of programmes 

ix. Serve as ambassadors of the institution in the world of work 
x. Learn on job independently and as part of a team 

xi. Keep time and manage oneself and other people effectively 
xii. Participate in sports, social and guild activities. 

xiii. Participate in health, safety, environmental and security awareness 
xiv. Practice leadership roles 
xv. Demonstrate entrepreneurship skills to enable them start up projects on their own 

xvi. Maintain discipline in and outside the college 
 

Roles of Academic Staff 

 Teachers/lecturers are the main source of information to students. Their roles include among 
others to: 

i. Set the tone for a good learning environment 

ii. Prepare schemes of work and lesson plans 

iii. Keep records of attendance and assessment results 

iv. Serve as instructors, lecturers, supervisors and coaches 

v. Plan, design and carry out assessment of learners’ performance 

vi. Engage learners in continuous assessments and help them to understand what is expected 

of them 

vii. Participate in quality assurance and ensure that training and assessments are valid and 

reliable 

viii. Contribute to continuing innovation in education 

ix. Counsel and guide learners on career and social issues that may affect their studies 

x. Arrange for and carry out industrial training placement and supervision 

xi. Arrange industrial tours and site visits 

xii. Prepare learners for project work as well as assess and record learners’ progress 

xiii. Guide learners in project design and writing 

xiv. Collaborate in interdisciplinary activities 

xv. Assess effectiveness of the programmes 

xvi. Report on learners’ progress and achievements   

xvii. Be ethical and role models 

xviii. Carry out research, write papers or publish technical books 

xix. Constantly update themselves on developments and requirement standards for the industry 

Roles of Administrative Staff 

The college/institution administrative staff coordinate the running of the institution and play 
various roles in the implementation of the syllabus. Such roles include among others to: 

i. Plan for smooth running of the college by mobilising funds and human resources) 

ii. Keep custody of college property (inventories) 

iii. Ensure equity and gender equality 
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iv. Link the institution with government, world of work and other stakeholders 

v. Support and facilitate learners’ activities 

vi. Carry out admission of learners 

vii. Maintain and uphold the good image of the institution 

viii. Ensure high academic standards of the institution 

ix. Arrange for graduations and regular meetings of alumni 

x. Maintain ethical and moral conduct 

xi. Ensure safe and conducive learning environment 

xii. Provide learners with adequate materials 

xiii. Allow and facilitate inter-institutional activities 

xiv. Ensure co-curricular management and its implementation 

xv. Appraise staff performance 

xvi. Ensure security of learners and their property 

xvii. Ensure discipline among staff and learners 

xviii. Recommend for promotion or disciplinary action among staff 

 

Role of Non-Teaching and Support Staff 

Support staffs play a vital role in the running of institutions. They  

i. ensure clean, healthy and attractive working and learning environment for learners and lecturers 
ii. ensure timely delivery of materials and services for effective learning 

iii. maintain moral conduct 
iv. offer guidance and counselling to learners 
v. manage resources 

vi. offer security to learners, teachers, administration and the college property 
vii. carry out any other duties assigned to them by the supervisors 

 
Learning Environment 

For successful implementation of NDC syllabus a conducive learning environment has to be 
provided. This should include:  

i) Adequate physical infrastructure such as lecture rooms, laboratories, workshops and 
libraries equipped with relevant resources.  

ii) Teaching/Learning materials. 

iii) Healthcare facilities, hygiene and sanitation. 

iv) Welfare and Security officers. 

v) Inspiration of staff and learners to be committed to the teaching and learning process. 

vi) Adequate arrangements for seminars, workshops and exhibitions, as well as industrial visits. 

vii) A platform for learners and staff to air out their views such as representation on governing 
councils. 

viii) Adequate maintenance of the learning facilities. 

 

Co-curricular Activities 

Co-curricular activities are part of the institution’s tasks that enhance the teaching/ learning 
process. The institution should therefore ensure that: 

i) There are adequate sports and recreational facilities. 
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ii) There is an effective learners’ guild through which their views may be channelled and 
organised. 

iii) Religious and cultural affairs of learners are catered for without discrimination. 

iv) Disability and gender issues are considered. 

 

 

 

 

 

 

 

 

 

 

 

 

 
SUMMARY OF THE PROGRAMME STRUCTURE FOR NDCB 
National Diploma Cosmetology will be run based on a semester system. The modules are allocated 

the time for training and the Credit units, based on their weight and importance to the programme 

as indicated in the structure below. 

YEAR ONE SEMESTER ONE 

CODE MODULE NAME LH PH CH CU 

GMFA111 Fundamentals of accounting 30 30 45 3 

GMBE112 Business Economics 20 20 30 2 

GMCT113 Information Communication Technology 15 90 60 4 

GMCS114 Business communication skills 15 30 30 2 

NDCB115 Fundamentals of hairdressing 30 60 60 4 

NDCB116 Hair Care and Design  30 90 75 5 

NDCB117 Real life Project 1  - 120 60 4 

TOTAL 140 440 360 24 

 

YEAR ONE SEMESTER TWO 

CODE MODULE NAME LH PH CH CU 
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NDCB121 Chemical hair reformation  30 90 75 5 

SBDM122 Business Law 20 20 30 2 

GBDM 123 Entrepreneurship Skills Development 30 60 60 4 

GDBM124 Financial Management 30 60 60 4 

GMPM125 Principles of management 20 50 45 3 

NDCB126 Real life Project 2 - 120 60 4 

NDCB127 Industrial Training (During Recess) - 288 60 4 

TOTAL 130 400 390 26 

 

 

 

 

 

 

 

YEAR TWO SEMESTER ONE 

CODE MODULE NAME LH PH CH CU 

NDCB211 Hair Depilation  20 50 45 3 

NDCB212 Skincare and Beauty therapy 20 80 60 4 

NDCB213 Make-up Artistry 15 60 45 3 

NDCB214 Hair  Plaiting 30 90 75 5 

NDCB215 Hair Weaving 20 80 60 4 

NDCB216 Anatomy and physiology 30 30 45 3 

NDCB217 Real life Project 3 - 120 60 4 

TOTAL 125 510 390 26 

 

YEAR TWO SEMESTER TWO 

CODE MODULE NAME LH PH CH CU 

NDCB221 Hair cutting and barbering 20 80 60 4 

NDCB222 Hair colouring 15 60 45 3 
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NDCB223 Thermal Styling and Moulding 30 90 75 5 

GMBK224 Business Kiswahili 20 20 30 2 

NDCB225 Hand and Foot care 15 90 60 4 

  GMRM226 Research Methods and Proposal Writing 20 40 30 2 

NDCB227 Real life Project 4 - 120 60 4 

NDCB128 Industrial Training (During Recess) - 288 60 4 

TOTAL 120 560 360 24 

  
Programme Load 

National Diploma in Cosmetology and Body therapy programme has credit units distributed in 4 
semesters as follows; 

YEAR I   Semester I 24 
Semester II 26 
   50 

YEAR II                Semester I 26 
Semester II 24 

     50 

TOTAL      

N.B: Two practical hours (PH) are equivalent to one lecture hour (LH) 

 

 
 
DETAILED MODULE DESCRIPTION FOR YEAR 1 SEMESTER 1 
 

GMFA111:  FINANCIAL ACCOUNTING 
Credit Units:             03  

Contact Hours:         45  

Module Overview 

The module will introduce learners to the fundamental principles and practices of accounting 
with emphasis on the accounting framework and procedures of recording, classifying and 
analysing business transactions in a business sector. Learners will acquire knowledge and 
understanding of the accounting concepts and apply the generally accepted principles to their 
day - to - day business scenarios. This will mainly involve recording of transactions and 
preparation of various source documents, books of account and simple sets of financial 
statements. 
Learning Outcomes 

By the end of this module, the learner should be able to: 
i. Record business transactions 

ii. Maintain ledger accounts.  
iii. Prepare accurate financial statements. 
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Competences: 

The learner:  
 Analyses the importance of accounting. 
 Identifies the users of accounting information. 
 Applies the accounting standards, bases, policies and concepts in recording 

transactions. 
 Constructs accounting equations. 
 Observes the accounting cycle when recording transactions. 
 Classifies the business transactions. 
 Identifies the source documents to be used in accounting. 
 Prepares source documents to record business transactions. 
 Classifies journals according to their purposes. 
 Prepares journals using source documents information. 
 Justifies the importance of using journals. 
 Classifies ledgers according to their uses. 
 Prepares ledger accounts following the double entry approach. 
 Balances off the ledger accounts at the end of a period. 
 Extracts a trial balance. 
 Detects and corrects accounting errors.  
 Classifies cash books. 
 Records transactions in cash books. 
 Prepares a petty cash book. 
 Identifies the discrepancies between a cashbook and a bank statement. 
 Adjusts the cashbook to include items that appear in the bank statement and are 

missing in the cashbook. 
 Reconciles the cashbook with the bank statement. 
 Prepares the income statement and the balance sheet. 
 Makes adjustments for prepayments, accruals, provisions, and reserves. 
 Prepares adjusted accounts. 
 Analyses the nature of partnership business. 
 Forms a partnership business. 
 Prepares the partners’ accounts.  
 Prepares the appropriation account. 
Detailed Module Description Duration 

Sub-module1: Nature and Scope of Financial Accounting  
 Book-keeping and Financial Accounting 
 Purpose and importance of accounting                          
 Branches of accounting 
 Users of accounting information 
 Accounting standards, bases, policies and concepts 
 Accounting equation 
 Accounting cycle 

 

4 hours 

Sub-module 2: Business Transactions and Source Documents 
 Types of business transactions 
 Types of source documents                                
 Preparation of source documents 

 

4 hours 
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Sub-module 3: Journals 
 Classification and uses of journals 
 Preparation of journals 
 Importance of journals                                                     

 

2 hours 

Sub-module 4: Ledgers  
 Types of ledgers 
 Uses of ledgers 
 Preparation of ledger accounts 
 Double entry system  
 Balancing off ledger accounts 

 

6 hours 

Sub-module 5: Trail Balance and Accounting Errors 
 Purpose of a trial balance 
 Extraction of a trial balance 
 Accounting errors 

 

 6 hours 

Sub-module 6: The Cashbooks 
 Types of cashbooks 
 Recording transactions in the cashbooks                               
 Balancing off a cashbook 
 Petty cashbook and the imprest system 

 

4 hours 

Sub-module 7:  Bank Reconciliation 
 Bank statement 
 Importance of bank reconciliation 
 Discrepancies between cashbook and bank statement balances                                                                    
 Adjusting the cashbook 
 Bank reconciliation statements 

 

4 hours 

Sub-module 8: Financial Statements 
 Types of financial statements 
 Purpose of financial statements                          
 Preparation of financial statements 

 

6 hours 

Sub-module 9: End of Year Adjustments 
 Prepayments                                                          
 Accruals 
 Provisions 
 Reserves 
 Preparation of adjusted accounts 

 

5 hours 

Sub-module 10: Partnership Accounting 1 
 Nature of Partnership business 
 Formation of partnership business 
 Preparation of partners’ accounts                                            
 Preparation of appropriation account 

 

4 hours 

 
Suggested References 
Elliott, B. & Elliott, J. (2007). Financial Accounting and Reporting (6th Ed). London, Financial Times 

Prentice Hall  

Frank wood & Sangster (2009).  Business Accounting 1 (12th Ed). London, Pitman Publishers 

Jennings, A.R. (2008).  Financial Accounting (10th Ed). London, DP Publications Ltd  

Saleemi, N.A. (2010).  Financial Accounting Simplified. London, Champman& Hall 
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Stickney, C.P. & Weil, R.L. (2008). Financial Accounting: An Introduction to Concepts, Methods and 
Uses. Mason, South-Western College 

 
 

GMBE112    BUSINESS ECONOMICS  

Credit Units:                  02                                                         

Contact Hours:             30 

Module Overview 

This module will introduce learners to micro and macro economics concepts and practices to 
develop their skills to analyse, assess, interpret and mitigate economic problems that arise from 
scarcity and public issues such as unemployment, income inequality, inflation and competition. It 
covers the basic skills necessary to understand the supply and demand principles of business, 
production and cost theories; market structures, consumer equilibrium, money and banking 
functions, national income and trading across borders. These are potential areas applicable to 
real-life situations in today’s global markets for stimulation of self employment. 

Learning Outcomes 

By the end of this module, the learner should be able to: 

i. Critically analyse the economic problems for business purposes. 
ii. Produce goods and services that provide consumer satisfaction. 

iii. Trade locally and internationally. 
Competences 
 Analyses the prevailing economic systems. 

 Makes choice basing on the resources available. 

 Handles the economic questions. 

 Identifies the factors that affect demand and supply of a commodity. 

 Illustrates the equilibrium point of demand and supply. 

 Analyses the responsiveness of quantity demanded or supplied. 

 Analyses the concept of price mechanism 

 Analyses the trends of customer behaviour. 

 Relates the utility theories to the prevailing consumer behaviour. 

 Draws the budget line of the consumer. 

 Determines the type of production to undertake. 

 Observes the stages of production. 

 Analyses the factors that influence production of a commodity. 

 Allocates production tasks based on staff abilities to perform. 

 Make decisions of what to produce, and how to obtain them. 

 Determines the cost of production. 

 Analyses the economies and diseconomies of scale to determine the quantity to produce. 

 Determines a suitable location for the firm. 

 Analyses the revenue and profit of the firm 

 Determine the type of market structure within which to operate. 

 Computes the level of national income. 

 Justifies the uses and limitations of measuring national income 
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 Analyses the inflows and outflows of a nation’s income. 

 Compares national income and the standard of living. 

 Computes and interprets the price indices. 

 Computes the equilibrium level of the nation’s income. 

 Invests and saves income. 

 Identifies good money. 

 Justifies the functions of money. 

 Saves money for different motives. 

 Controls the amount of money in circulation.  

 Analyses the functions of Commercial and Central banks. 

 Operates banking and non-banking institutions 

 Uses E-banking to run business. 

 Identifies the types of inflation. 

 Analyses the causes and effects of inflation.  

 Sets measures to mitigate inflation. 

 Analyses the causes and effects of population growth. 

 Sets measures to control population growth rate. 

 Analyses the causes and effects of unemployment. 

 Sets measures to mitigate unemployment. 

 Applies the terms used in international trade correctly. 

 Justifies the importance of international trade. 

 Analyses the problems of trading internationally. 

 Justifies the reasons for restricting international trade. 

 Analyses the importance of Foreign Aid. 

 Justifies the need   for economic integration. 

 Analyses the limitations of economic integration. 

Detailed Module Description Duration 

Sub-module1:  Economic concepts 
 Economic systems                                              
 Fundamental economic problems (scarcity, choice and opportunity cost) 
 Economic questions 

2 Hours 

Sub-module 2: Theory of Demand and Supply 
 Demand theory 
 Supply theory 
 Concept of equilibrium 
 Concept of elasticity                                      
 Price mechanism 

2 Hours 

Sub-module 3: Consumer Behaviour 
 Cardinal utility theory 
 Ordinal utility theory 
 Budget line of the consumer 

 

2 Hours 
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Sub-module 4: Production Theory 
 Types and stages of production                                                                        
 Factors of production 
 Specialisation and division of labour 
 Production function 
 Costs of production 
 Economies and diseconomies of scale 
 Location of a firm 
 Theory of revenue and profit 

 

4 Hours 

Sub-module 5: Market Structures 
 Perfect competition 
 Monopolistic competition                                    
 Monopoly 
 Oligopoly  

 

2 Hours 

Sub-module 6: National Income 
 Measuring National income 
 Uses of national income statistics 
 Problems of measuring national income 
 Circular flow of  income 
 National Income and standards of living                         
 Computation of price indices 
 Equilibrium level of income 
 Investment and Savings function 

 

4 Hours 

Sub-module 7: Money and Banking 
 Characteristics of money 
 Functions of money 
 Functions of Commercial and Central banks 
 Non-banking financial intermediaries  
 E-Banking  

 

4 Hours 

Sub-module 8: Inflation 
 Types of inflation 
 Causes of inflation                                                  
 Effects of inflation 
 Controlling inflation 

 

2 Hours 

Sub-module 9: Population and Unemployment 
 Causes of population growth 
 Effects of population growth 
 Controlling rapid population growth                                     
 Causes of unemployment 
 Effects of unemployment 
 Control of unemployment 

 

4 Hours 

 

 

Sub-module 10: International Trade  
 Importance of international trade 
 Problems of international trade 
 Restrictions to international trade                                 
 Foreign aid 

2 Hours 

Sub-module 11: Economic Integration 
 Purpose of economic integration 
 Forms of economic integration 

 

2 Hours 
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 Limitations  of economic integration 

Suggested References  

Mutenyo  J. (2008) Introduction to Economics 2nd edition 

Othieno  O. (2016). Contemporary Economics for advanced level students second edition.  

Ssentamu, J. D. (2010). Basic Economics for East Africa: Concepts, Analysis and Applications. 
Kampala, Fountain Publishers 

Tayebwa B. M. (2011). Basic Economics (5 edition). New Delhi, MacMillan Education Ltd  
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GMCT113: INFORMATION  COMMUNICATION TECHNOLOGY (ICT)  

Credit Units:              4 

Contact Hours:        60 

Module Overview  

This module will provide learners with basic knowledge and skills to familiarise with the use and 

working of computers using different modern information communication technologies. They 

will acquire hands-on experience in Microsoft office applications such as Word processing, 

Spreadsheet, Database applications, publication, and the use of internet resources; that will 

enable them to digitally access, process, store, and disseminate information. 

Learning Outcomes  

By the end of this module, the learner should be able to: 

i. Collect, process, store and Output  business information using Microsoft Office 
Applications   

ii. Model and design documents with the help of software applications 
iii. Demonstrate significant communication skills in using internet resources. 

Competences 

The learner: 

 Distinguishes between data and information. 
 Makes use of different types of information. 
 Observes the stages involved in processing information.  
 Applies different methods to process data. 
 Analyses the qualities of good information. 
 Classifies computers. 
 Identifies a good computer. 
 Categorises computer hardware. 
 Categorises computer software. 
 Identifies the functions of the different components of a computer. 
 Analyses the key factors when purchasing a computer. 
 Acquires a computer using a favourable method. 
 Starts computer operations. 
 Identifies computer threats and risks. 
 Protects computers against threats. 
 Loads a Microsoft word processing application. 
 Records text in a new word document. 
 Uses inbuilt formatting tools to make the document appear professional. 
 Saves the document into Folder/Fixed or Portable storage medium    
 Prints the processed document. 
 Loads Microsoft electronic spreadsheet application. 
 Records data into a spreadsheet. 
 Uses inbuilt formatting tools to professionally enter data in the spreadsheet cells. 
 Computes data using Ms Excel inbuilt functions. 
 Presents data using auto generated charts, tables, or graphs. 
 Saves the document into Folder/Fixed or Portable storage medium. 
 Prints worksheet documents. 
 Loads a Microsoft Access application. 
 Applies database terminologies correctly. 
 Organises attributes and relations to attain data integrity. 
 Populates database using the Form object/tool. 
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 Arranges database using Structured Query Language (SQL). 
 Presents data using the report object/tool. 
 Loads desktop Microsoft Publisher 
 Designs publications artistically. 
 Prints publication documents.     
 Identifies the features of a PowerPoint presentation. 
 Prepares PowerPoint slides using inbuilt formatting tools. 
 Presents slides with animations. 
 Prints several slides on a page. 
 Applies the correct internet terminologies. 
 Selects the type of Network to use. 
 Makes use of a LAN to communicate. 
 Creates an e-mail or social-media account. 
 Sends and receives messages using E-mail or chats on social-media. 
 Observes internet ethics while working online. 
Detailed Module Description Duration  

Sub-Module 1:  Data and Information  

 Difference between data &information  
 Types of information  (text, pictures, video, audio)                         
 Stages in the Information Processing  

- Input 
- Data processing 
- Storage  
- Output 

 Qualities of good information 

4 Hours 

Sub-Module 2: Computer  Systems  

 Classification of Computers by Size, Purpose and processor speed 
 Characteristics/ qualities of  a good computer 
 Classification of Computer Hardware Components  

- Input devices  
- Processor devices 
- Output  devices 
- Storage components 
- Communication Devices 
- Power Regulators (UPS) 

 Computer Software  
- Classification (System and Application Software) 

 Operating system software(Functions) 

 

6 Hours 

Sub-Module 3:  Computer Acquisition, Security and File Management 

 Factors to consider when buying a computer 
 Computer acquisition methods 
 Computer threats 
 Protecting computers against threats 
 Booting (cold and warm) 

 

4 Hours 
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Sub-Module 4:  Word Processing 

 Installation of Microsoft office programmes on a computer  
 Loading Microsoft Word  
 Entering text in a new word document                                               
 Formatting text (font:  colour, bold, size, alignment, line spacing, drop caps, 

word art, text columns) 
 Inserting (pictures, tables, symbols, page numbers, footers, headers, 

footnotes/end notes) 
 Mail merge 
 Paper orientation (portrait and landscape), 
 Page background (text and picture watermark, page borders/textures) 
 Automatic Table of contents 
 Saving  (on desktop, folder, a fixed  and portable storage media e.g flash or 

compact disk) 
 Printing 

 

10 Hours 

Sub-Module 5 :  Electronic Spreadsheet 

 Loading Microsoft Excel                                                  
 Entering text/Numbers in a worksheet 
 Formatting Cells (Currency, borders, commas, decimal places, alignment, 

merging cells) 
 Data computation using inbuilt functions (Sum, Average, Max, Min, IF  and 

Count IF) 
 Formatting cells (currency, borders, commas, decimal places, alignment, 

merging cells, text direction) 
 Data management (sorting, filtering) 
 Inserting rows, columns, 
 Managing worksheet (inserting, renaming and deleting) 
 Presenting data using charts  
 Page  layout (margins and paper orientation) 
 Printing  a spreadsheet 

 

10 Hours 

Sub-Module 6 :  Database Management 

 Loading Microsoft Access 
 Database terms (Field, Record, Entity, Attributes, Relationships, Primary and 

Foreign Keys, Form, Query and Report) 
 Database Normalisation -Third Normal Form (3NF) 
 Populating a database using Forms 
 Querying a database using clauses e.g (AND, OR, LIKE) 
 Performing computations on captured data (Add, Subtract, Multiply, Divide 

and percentages) 
 Using Reports 
 Printing 
 Storing a database on (desktop, Hard disk, Flash disk, Compact disk)  

 

8 Hours 

 

Sub-Module 7  :  Desktop Publication 

 Loading desktop publication e.g. Microsoft Publisher  
 Tools/objects used to design  
 Designing publication documents                                    

- Calendars  
- Business cards (Wedding, Birthday, Success, Seasonal greeting) 
- Certificates 

 

12 Hours 
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- Brochures & Flyers 
- Receipts 
- Bank-slips 
- Menu cards 
- Tariffs 

 Printing publication documents                                    
Sub-Module 8 : PowerPoint  presentations 

 Loading Microsoft Word PowerPoint  
 Features of PowerPoint 
 Creating new slide 

- Title Slide, Tabular slide and Two column-Text slide 
 Formatting slide: 

- Background design 
- Inserting images (clip art and picture) 
-  Customised animations and slide transitions 
- Creating a Slide loop 
- Running a slide show 
- Printing slides 

 

4 Hours 

Sub-Module 9 : Networks and Internet  

 Internet Terminologies 
- Local Area Network (LAN) and Wide Area Network (WAN) 
- WWW (World Wide Web), Website & Web browsers, Domain name, 

intranets and Extranets, Server, Workstation 
- Hardware components needed to setup a LAN 
- Benefits of using networked computers  

 Important services provided by the Internet 
 Hardware and software components needed to connect to Internet 
 Creating an E-mail or social media account 
 Communicating via an E-mail or social-media services 
 Internet Ethics 

 

8 Hours 

 

Suggested References 

Brandley, A., (2012). Complete Networking; University of California Press – California. 

Comer, D.E., (2008). Computer networks and internets, 5th Edition; Addison-Wesley - New Delhi. 

Internet resources - using search engines e.g. www.google.co.ug 

Mikre, F., (2011). Role of Information communication technology in education: Journal of Education 
and Sciences; MacMillan – Addis Ababa 

 

 
 
 
 
 
 
 
 
 
 

http://www.google.co.ug/
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GMCS114: BUSINESS COMMUNICATION SKILLS        

Credit Units:      02                         

Contact Hours:  30                                                             

Module Overview 
The ability to communicate appropriately is an essential skill for any business to prosper. The 
module is therefore intended to equip learners with practical skills and knowledge to prepare and 
present coherent speeches, read, write and listen to others. 

Learning Outcome 

By the end of this module, the learner should be able to communicate effectively with other 
business stakeholders. 

Competences 

The learner: 

 determines the means of communication 
 mitigates the barriers to effective communication 
 writes business correspondences 
 writes reports 
 prepares memos 
 makes public speeches  
 organises meetings 
 negotiates for better business terms 
 expresses feelings using non-verbal communication  
 interprets the non-verbal communication correctly  
 listens to speeches attentively 
Detailed Module Description Duration  

Sub-module 1: Nature and Scope of Communication 

 Purpose of communication 
 Means of communication                                        
 Principles of communication 
 Forms of communication. 
 Characteristics of effective communication. 

 

2 hours 

Sub-module 2: Communication Process 

 Elements of communication process (Communication modal)  
 Barriers to effective communication                                        
 Overcoming barriers to effective communication 

 

 2 hours 

Sub-module3: Written Communication 

 Business letters (inquiry, order,  acknowledgement, complaint, applications)                   
 Memos                                          
 Notices 
 Reports (Field reports, Progressive reports, accountability reports)  

 

10 hours 
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Sub-module 4: Oral/Verbal Communication 

 Public speeches 
 Meetings                                         
 Negotiations 

 

8 hours 

Sub-module 5: Non-verbal Communication                                              

 Forms of non- verbal communication (body language, facial expressions, eye 
contacts, gestures, postures, proximity, physical appearance) 

 Advantages and disadvantages of non-verbal communication 

  

  4 hours 

Sub- module 6: Listening skills 

 Effective listening                                                      
 Importance of effective listening 
 Causes of poor listening 

  

4 hours 

Suggested References 

Komunda B. M., (2005). Business Communication Skills, 2nd Edition; Mukono Printing and 
Publishing Company - Kampala. 

Wardrope, W. J, & Bayless, M, L., (2009). Oral Business Communication; Instructions in business 
schools: Journal of Education for business; Pearson’s Publishing – Florida. 

 
 

NDCB115: FUNDAMENTALS OF HAIRDRESSING 
Credit Units:            4  
Contact Hours:      60   
 
The module will enhance learners’ abilities, knowledge, and competences to provide hair dressing 
services. It focuses on salon operations and ethics, hair properties, pomades, and scalp conditions. 
The learner will be equipped with health and safety practices needed for salon services and the 
ability to handle scalp disorders as well as head massage. 
Learning Outcome 
By the end of this module, the learner should be able to: 

i. Analyse hair properties and give it the right treatment 
ii. Observe scalp disorders and advise the client accordingly.  

Competences 
The learner: 
 Describes the properties of the scalp. 
 Describes the composition of hair structure. 
 Describes hair growth cycle.  
 Identifies scalp disorders. 
 Rectifies scalp disorders. 
 Tests the alkalinity and acidity of cosmetic products. 
 Applies alkaline and acidic products based on the condition of hair. 
 Analyses the effects of alkaline and acidic products on client’s scalp and hair. 
 Classifies hair according to structure, texture, porosity, elasticity. 
 Identifies hair disorders. 
 Rectifies hair disorders. 
 Justifies the importance of base creams. 
 Identifies the ingredients for making base creams. 
 Makes base creams. 
 Applies base creams on scalp. 
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 Analyses effects of base creams on scalp. 
 Differentiates between hair food and hair pomades. 
 Identifies ingredients for making hair food and hair pomades. 
 Makes hair food and pomades. 
 Applies hair food and pomades on hair. 
 Analyses effects of pomades on hair and scalp 
 Massages client’s head. 
 Analyses effects of head massage. 
 Sanitizes working station. 
 Sterilizes tools and equipment. 
Detailed Module Description: Duration 

Sub Module 1: Introduction to Trichology 
 Properties of the scalp 
 Properties and composition of hair structure 
 Hair growth cycle 

 
02 Hours 

Sub Module 2: Scalp analysis 
 Scalp disorders 
 Scalp diseases 
 Remedies for scalp disorders and diseases  

 
06 Hours 

Sub-module 3: Potential Hydrogen (pH) 
 Potential Hydrogen Scale 
 Application of Alkaline products 
 Application of Acidic products 
 Effects of Alkaline and acidic products on hair and scalp 

 
08 Hours 

Sub Module 4: Hair Analysis 
 Classification of hair 

- Hair structure  
- Hair texture 
- Hair porosity  
- Hair elasticity 

 Hair disorders 
 Solutions to hair disorders 

 
08 Hours 

Sub-module 5: Base Creams 
 Purposes of base creams 
 Ingredients for making base creams 
 Preparation of base creams 
 Application of base creams 
 Effects of base creams 

 
10 Hours 

Sub-module 6: Hair Foods and Pomades 
 Distinction between hair food and hair pomade 

 Ingredients for making hair foods and pomades 

 Preparation of hair foods and pomades 

 Application of hair food and pomades 

 Effects of hair food and pomades to the hair and scalp. 

 
10 Hours 

Sub Module 7: Head massage 
 Procedure for head massage 
 Effects of head massage 

 
08 Hours 
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Sub module 8: Decontamination 
 Types of decontamination (Sterilization and Sanitisation) 
 Bacteriology 
 Sanitizing tools and mediums 

 
06 Hours 

Teaching material 

Combs, , , sterilizers, , formalin, cotton, spatula, bleaches, , , colour, tar, , ,  
 
Suggested References 

Arlene. A (2008). Milady’s Standard cosmetology 
Brenda, L. and Kelly, N. (2005). Hair dressing technical Diploma for advanced apprentices 
 
 
 
 

NDCB116: HAIR CARE AND DESIGN 
Credit Units:                 5  
Contact Hours:            75   

Module Overview  
The module introduces learners to hair care and design concepts. The learner acquires 
knowledge to drape, shampoo, condition and style hair to suit a customer’s preferences and 
facial features. 
Learning Outcomes 
By the end of this module, the learner should be able to: 

i. Make shampoo from locally available materials. 

ii. Condition hair using home-made conditioners  

iii. Design and style hair to improve on the customer’s appearance. 

Competences 
The learner: 
 Applies the terms used in hair care and design 
 Identifies tools used in hair care and design. 
 Exhibits professional ethics of a hair dresser. 
 Analyses hair texture and condition. 
 Justifies the reasons for draping a client. 
 Applies different types of drapes. 
 Drapes the client following recommended procedures. 
 Classifies shampoos in their categories. 
 Identifies the uses of shampoo. 
 Identifies the ingredients for making shampoo. 
 Makes different types of shampoo. 
 Selects shampoo based on the client’s hair texture and condition. 
 Shampoos hair following the recommended procedure. 
 Identifies types of hair conditioners. 
 Conditions hair using different methods. 
 Identifies tools and equipment used in Blow drying. 
 Identifies Blow drying products. 
 Straightens hair following recommended procedure. 
 Identifies hair designing tools and equipment. 
 Handles styling tools appropriately. 
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 Analyses facial features and shapes to determine hair design. 
 Places rollers using various techniques. 
 Identifies different hair styles. 
 Selects styling products. 
 Makes finishing touches. 
 Module Description: Duration 
Sub Module 1: Introduction to hair Care and Design 
 Terminologies used in hair Care and Design 
 Tools and equipment used in Hair Care and Design 
 Professional ethics of a hair dresser 
 Consultations and hair analysis 

 
06Hours 

Sub-module2: Draping 
 Meaning of draping 
 Purpose of draping 
 Types of drapes 
 Draping procedure 

 
06 Hours 

Sub Module 3: Chemistry of Shampoo 
 Classification of shampoos 
 Uses of shampoo 
 Ingredients for making shampoos 
 Preparation of shampoos  
 Selection of shampoo 
 Shampooing procedure 

 
10 Hours 

Sub Module 4: Hair Conditioning  
 Types of conditioners (Home-made conditioners, Acid balanced rinses) 
 Methods of conditioning 

- Surface conditioning 
- Deep conditioning 
- Hot oil conditioning 

 
15 Hours 

Sub Module 5: Blow drying 
 Tools and equipment used in blow drying 
 Blow drying products 
 Hair straightening procedure 

 
12 Hours 

Sub Module 6: Hair Design 
 Hair designing tools and equipment. 
 Handling of styling tools 
 Analysis of facial features and shapes 
 Techniques of roller placement 

 
14 Hours 

Sub Module 7:Styling 
 Types of hair styles  

- Evening styles 
- Day styles 
- Up dos  
- Sculpturing 

 Styling products 
 Finishing 

 
12 Hours 

 

Suggested References: 
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Arlene. A (2008). Milady’s Standard cosmetology 

Brenda, L. and Kelly, N. (2005). Hair dressing technical Diploma for advanced apprentices 

Milady, (2007). Milady Standard Cosmetology Textbook/Workbook, 1st edition; Cengage Learning 
Publishers, Delmar. 

Milady, (2012). Milady Standard Aesthetics: Fundamentals, 11th edition; Cengage Learning 
Publishers, Delmar 

 
 
 
 
 
 
 
 
 
 
 
 

NDCB117: REAL LIFE PROJECT 1 

Credit Units:         04  

Contact Hours:     60  

Module Overview 
The module introduces learners to real-life projects involving fundamentals of hairdressing, 
styling, chemical reformation and basic communication skills for salon work. Learners will 
develop skills in salon management, ethics and sanitation; and be able to design hair as well as 
maintain their business records. 
Learning Outcomes 

By the end of this module, a learner should be able to; 
i. Setup a salon, beauty parlour, or cosmetic shop 

ii. analyse clients’ hair and scalp conditions  
iii. design different hair styles  
iv. record the business transactions 

Competences 

 draws a business budget 
 determines the source of capital required 
 Sets up a business based on the course content. 

Detailed Module Content Duration 
Project Identification and Planning 
 Project identification 
 Project plan 
 Resource mobilisation 
 Budgeting  
 Project setup and layout 
 Project management 

 
60 Hours 

Sample projects for semester 1 
 Shampoo making  
 Production of acid rinses 
 Production of hair food and pomade 
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 Hair styling 
 Cosmetic shop 
A learner may select any of the proposed projects or identify any other of his/her own 
choice to run during the semester. 

Suggested Reading Materials 
Harold, K., (2010). Project Management: A Practical Planning and Implementation Guide; CBPS 

Publisher & Distributors – Nairobi. 

Jason, W., (2006). The Project Management Life Cycle: A Complete Step by Step Methodology for 
Initiating, Planning, Executing and Closing a Project Successfully; McGraw Hill Publishing 
Company Ltd – New York. 

Kerzner H. (2002). Project Management: A System Approach to Planning, Scheduling & Controlling; 
2nd Edition, CBP Publishing Company - California. 

Lewis, J.P., (2004). Project Planning Schedule and Control: A Hands-on Guide to Bringing Projects in 
on Time and on Budget; New Age International (P) limited, Publishers – New Delhi. 

 

 

DETAILED MODULE DESCRIPTION FOR YEAR ONE SEMESTER TWO 
 

NDCB121: CHEMICAL HAIR REFORMATION  

Credit Units:                   05 

Contact Hours:             75  

Module Overview 

The module will enhance learners’ skills to apply chemical reformation creams to change hair 

texture and appearance. It involves relaxing, perming, texturizing, and styling hair using a 

range of tools and techniques to create curls in the hair.  

Learning Outcomes 
By the end of this module a learner should be able to reform hair using different hair 
chemicals. 
Competences 
The learner: 
 Applies the terms used in chemical hair reformation. 
 Identifies different types of chemicals used in hair reformation. 
 Consults client and advises on chemical to use. 
 Identifies different types of chemical relaxers. 
 Identifies tools and material used to relax hair. 
 Relaxes hair following the recommended procedures. 
 Analyses effects of hair relaxing on hair and scalp. 
 Observes personal and client’s safety when relaxing hair. 
 Identifies different types of perms. 
 Identifies tools and materials used for perming. 
 Identifies chemicals used for perming. 
 Applies different perming methods following the recommended procedures. 
 Uses various techniques to wind hair. 
 Analyses effect of perm chemicals on hair and scalp. 
 Justifies the purpose of texturizing. 
 Identifies different types of texturizers. 
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 Identifies chemicals used in texturizing. 
 Applies different methods of texturizing. 
 Texturizes hair following recommended procedure. 
 Analyses effects of texturizers on hair. 
 Identifies chemicals used to blowout hair. 
 Applies different methods to blowout hair. 
 Blows out hair using recommended procedure. 
 Maintains blow out hair. 
 Gels hair using pineapple, extension and finger wave. 
Detailed Module Content Duration 

Sub-module1:Introduction to hair reformation 

 Terms used in chemical hair reformation 
 Types of chemicals 
 Client consultation 

- Client hair history 
- Client health condition 
- Client’s record card 

 
07 Hours 

Sub Module 2: Hair relaxing 

 Types of hair relaxers  
 Tools and materials used in hair relaxing 
 Hair relaxing procedures 
 Effects of hair relaxing 
 Safety precautions 

 
12 Hours 

Sub Module 3: Permanent Waving 

 Types of perms 
 Tools and materials for perming 
 Perm chemicals 
 Perming methods 
 Perming procedures 
 Winding techniques 
 Effects of perming  

 
14 Hours 

Sub-module 4:Texturizing 
 Purpose of texturizing 
 Types of texturizers 
 Texturizing chemicals  
 Texturizing methods  
 Texturizing procedure 
 Effects of texturizers 

 
14 Hours 

Sub-module 5: Blowout 
 Chemicals used in blowout 
 Methods applied in blowout 
 Blowout Process   
 Maintenance of blowout hair 

 
12 Hours 

Sub-module 6: Gel styling 
 Pineapple style 
 Gel with extension 
 Finger wave style 

 
16 Hours 

 
Suggested Reading Materials 
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Milady Company Publishing Staff, (2012). Milady Standard Cosmetology; Cengage Learning 
Publishers, Delmar. 

Milady Company Publishing Staff, (2012). Milady Standard Aesthetics: Fundamentals, 11th edition; 
Cengage Learning Publishers, Delmar. 

Sivasothy, A.D., (2011). The science of Black Hair: A Comprehensive Guide to Black Hair Care; Saja 
Publishing Company, LLC, Stafford. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GMBL122: BUSINESS LAW 

Credit Units:    02                                       

Duration:         30 Hours 

Module Overview 

People in business need to operate their businesses legally within the law. The module therefore 
introduces learners to legal aspects of trade in the cosmetology industry. It provides learners with 
knowledge about the court systems and their jurisdictions, terms of agreements in trade and how 
to settle commercial disputes. The module is quite ideal for learners who are planning careers in 
business and self employment. 
Learning Outcomes    

By the end of this module, the learner should be able to: 

i. Apply the legal principles to business problems. 
ii. Form business contracts.  

iii. Write legal agreements. 
iv. Operate business within the legal framework. 

Competences 

The learner:  

 Justifies the purpose of laws in the country. 
 Classifies the laws in Uganda. 
 Identifies the sources of law in Uganda 
 Draws the structure of courts in Uganda. 
 Observes each court’s jurisdiction and powers. 
 Follows the legal procedures in handling business issues. 
 Protects the lives of legal persons. 
 Analyses the capacities of a legal person to contract. 
 Analyses the requirements for unincorporated body to contract. 
 Observes the citizenship and nationality of a contracting person. 
 Classifies the contracts. 
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 Adheres to the essentials of a valid contract. 
 Determines the terms of a contract. 
 Determines the exclusion clauses for a contract. 
 Analyses the vitiating elements to the contract. 
 Seeks remedies when a contract is breached. 
 Analyses the different types of agents. 
 Creates agency relationship. 
 Executes the duties of a principal / agent. 
 Determines when to terminate agency relationship. 
 Selects the method for solving disputes. 
 Follows the right procedures to resolve disputes. 
 Tries to solve disputes without going to court. 
Detailed Module Description Duration 

Sub-module 1: Nature and Scope of Law 

 Purpose of law 
 Classification of law                                        
 Sources of law 

 

2 Hours 

Sub-module 2: Court Systems in Uganda 

 Structure of courts in Uganda 
 Jurisdictions and powers of courts   
 Legal procedures in Uganda  

 

2 Hours 

Sub-module 3: Law of Persons 

 Legal persons 
 Capacity of persons to enter into legal relations:               

- Minors 
- Married women 
- Persons of unsound mind 

 Unincorporated bodies (sole proprietorship, partnership, associations) 
 Citizenship/nationality and domicile. 

 

4 Hours 

Sub-module 4: Law of Contract 

 Classification of contracts (Void, Voidable, Valid, Special, Simple) 
 Contractual terms 
 Essentials of a valid contract 
 Exclusion /Exemption clauses 
 Vitiating elements (mistake, misrepresentation, undue influence, duress)  
 Breach of contract 
 Remedies for breach of contract 
 Discharge of a contract 

 

6 Hours 

Sub-module 5:  Law of Agency 

 Types of agents                                     
 Creation of agency 
 Duties and rights of the agent and the principal  
 Termination of agency 

 

2 Hours 

Sub-module 6: Dispute Resolution  

 Methods of dispute resolution 
 Procedure of dispute resolution                           
 Alternative dispute resolution  

4 Hours 
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Sub-module 7: Company Law 

 Types of companies 
 Formation of a company                                       
 Consequences of incorporation 
 Lifting the veil of incorporation 
 Management of a company 
 Winding up a company 

6 Hours 

Sub-module 8: Law of Sale of Goods 

 Ownership of goods 
 Passing of title by a non-owner of goods         
 Concept of Nemo-dat rule  
 Seller or buyer in possession of goods after sale 

 

4 Hours 

 
Suggested References  

Bakibinga, D. (2006). Law of Contracts in Uganda; Professional Publisher and Consultants ltd - 

Kampala. 

Companies Act 2006 

Sale of Goods Act  

Tay, E.Y., (2012).  Practical guide to Business law; Word press, Singapore. 

The Constitution of the Republic of Uganda, 

 
 
 

GMED123: ENTREPRENEURSHIP SKILL DEVELOPMENT  

Credit Units:               04                                                          

Contact Hours:         60  

Module Overview  

The module will equip learners with creative and innovative skills and ability to look out for 
opportunities by manipulating the natural and man-made resources into business. It is intended 
to make the learners develop a positive career attitude towards entrepreneurship as a means of 
making a living. It covers units concerning creativity and innovation, business opportunities, 
planning and managing a business, entrepreneurial ethics and financial literacy for 
entrepreneurial development. 

Learning Outcomes 

By the end of this module, the learner should be able to:   

i. Generate viable business ideas. 
ii. Take calculated risks and initiative to transform opportunities into business 

situations. 
iii. Start up and manage a business. 
iv. Design unique and attractive products/services to manage competition. 

Competences 

The learner: 

 Defines entrepreneur and entrepreneurship. 
 Observes the qualities of an entrepreneur. 
 Identifies the types of entrepreneurs and what they do. 
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 Justifies the roles of entrepreneurs in the community. 
 Describes entrepreneurship process. 
 Identifies the barriers to entrepreneurship development. 
 Distinguishes between creativity and innovation. 
 Demonstrates the characteristics of a creative person. 
 Analyses the types and causes of innovation. 
 Identifies barriers to creative and innovation thinking. 
 Justifies the benefits of innovation to small businesses. 
 Generates business ideas for setting up a business. 
 Identifies business opportunities. 
 Screens business opportunities to select the most appropriate. 
 Analyses the forms of businesses. 
 Sets up a business based on the analysis and decisions made. 
 Looks out for causes of businesses success/failure. 
 Makes a business plan. 
 Justifies the importance of a business plan. 
 Identifies the challenges involved in making a business plan. 
 Observes the role of government in entrepreneurship development. 
 Scans the environment within which to run a business. 
 Identifies the risks involved in managing a business. 
 Sets measures to sustain competition in business. 
 Exhibits good leadership skills to promote implementation of the business plans. 
 Exhibits the roles of an entrepreneur in society. 
 Mitigates the challenges of social entrepreneurship. 
 Exhibits ethical behaviours when making business decisions. 
 Distinguishes between an entrepreneur and an intrapreneur. 
 Justifies the role of an entrepreneur in the success of an organisation. 
 Analyses the challenges of intrapreneurial activities in the organisation. 
 Mobilises the financial resources for entrepreneurial growth. 
 Lobbies support from financial service providers. 
 Observes financial discipline by paying up loans in time. 
Detailed Module Description Duration 

Sub-module 1: Concepts of Entrepreneurship 

 Entrepreneur and Entrepreneurship  
 Characteristics/qualities of an entrepreneur 
 Types of  entrepreneurs 
 Roles of Entrepreneurship Development 
 Entrepreneurial process 
 Barriers to Entrepreneurship Development                                            
 Entrepreneurship development in Uganda 

4 Hours 

Sub-module 2:  Creativity and Innovation  

 Distinction between Creativity and innovation 
 Characteristics of a creative person 
 Types of innovation 
 Causes of innovation 
 Characteristics of innovative person 
 Barriers to creative and innovation thinking. 
 Benefits of innovation to small business. 

8 Hours 
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 Sources of business ideas  
Sub-module 3:Business Opportunities 

 Identifying business opportunities 
 Screening business opportunities 
 Forms of business ownership 
 Establishing  a business  
 Reasons for success / failure of businesses 

8 Hours 

Sub-module 4: Planning a Business                                

 Structure of a business plan 
 Components of a business plan (operational, marketing and financial plans 
 Uses of a Business plan. 
 Problems of preparing a business plan 
 Nature of businesses 
 Government role in entrepreneurship 

 

10 Hours 

Sub-module 5: Managing a Business                                 

 Business environment 
 Business risks 
 Sustaining competitiveness of a business 
 Leadership and motivation in a business 

 

8 Hours 

Sub-module 6:  Social and  Entrepreneurial Ethics 

 Social responsibilities of an entrepreneur  
 Challenges of social entrepreneurship                                        
 Ethics and business decisions of an entrepreneur 

 

8 Hours 

Sub-module 7: Changing Role of an Entrepreneur 

 Distinction between Entrepreneur and Intrapreneur   
 Succession in the entrepreneurial business      
 Challenges of intrapreneurial business 

 

6 Hours 

Sub-module 8: Financial Literacy for Entrepreneurial Growth  

 Financial planning                                         
 Financial service providers 
 Loans, savings, and investments  
 Environmental scanning            
 Action plan 

 

8 Hours 

 
Suggested References  

Brychan, T., Miller, C. & Lyndon, M., (2011). Innovation and Small Businesses, Vol.1; 
BookBoon Publishers – London. 

Greg, B., (2006), Six Sigma for Small Business; Entrepreneur Press – Texas.  

Jeanne, H.  (2007). Principles of Entrepreneurship: Department of State Publishers – New 
York. 

Srivastava S.B.; (2001). A practical guide to industrial entrepreneurs; Sultan Chand & Sons - 
New Delhi. 

Timmons, J. A &Spinelli, S. (2003). New Venture Creation and Entrepreneurship for the 
21st century, 6th Edition, McGraw- Hill – Boston. 
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Wickham, P. A (2004). Strategic Entrepreneurship, 3rd Edition, Pitman Publishing – 
London. Srivastava  S.B.; (2001). A practical guide to industrial entrepreneurs; 
Sultan Chand & Sons, New Delhi. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 GMFM124:    FINANCIAL MANAGEMENT 

Credit Units:   04                                                  

Contact Hours:                60  

Module Overview  

The module will provide learners with skills to value business operations using financial 
analysis techniques. It involves careful investment decision making and proper allocation of 
capital in order to enable spending to move in the direction of creating wealth.  

Learning Outcomes 

By the end of this module, the learner should be able to: 

i. Make investment decisions 
ii. Forecast the business’s financial needs. 

iii. Draw and analyse budgets. 
iv. Secure funds to carryout business activities 
v. Evaluate business performance 

Competences 
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The learner:  

 Identifies the role of the finance function. 
 Analyses the functions of a financial manager. 
 Justifies the importance of financial management. 
 Justifies the concept of time preference of money. 
 Computes the time values of money. 
 Determines the annuities on investment 
 Computes the sinking fund. 
 Determines the sources of business financing. 
 Identifies a capital market for long-term investment. 
 Measures the gearing level of a firm. 
 Selects the composition of the capital structure. 
 Analyses purpose of making investment decisions. 
 Evaluates business risks and prepare for uncertainties. 
 Carries out investment appraisals. 
 Identifies the elements of working capital. 
 Determines the amount of working capital for the business 
 Maintains the desired levels of inflows and outflows to avoid overtrading. 
 Controls overtrading and overcapitalization. 
 Analyses the purpose of public finance. 
 Identifies sources of government revenue. 
 Identifies government expenditures. 
 Prepares budgets 
 Plans for long-term investment. 
 Selects the method of costing capital. 
 Computes the cost of equity. 
 Calculates the cost of preference shares. 
 Evaluates the cost of borrowed capital. 
 Determines the policy to apply to payout dividends. 
 Identifies the types of dividends to be paid out. 
 Calculates the dividend payments. 
 Determines the method of paying dividends 
 Justifies the purpose of analyzing financial statements. 
 Computes financial ratios. 
 Identifies the benefits and limitations of ratio analysis. 
Detailed Module Description Duration 

Sub-module1: Concept of Financial Management 

 Role of finance function 
 Functions of a financial manager                        
 Importance of financial management 

 

2 Hours 

Sub-module 2: Time Value of Money 

 Time preference for money 
 Compound value 
 Present value    
 Future value                                  
 Annuities  
 Sinking fund 

 

10 Hours 

Sub-module 3: Sources of  Business Finance               
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Suggested References 

Campsey, B.J, Bringham, E. D., (1995). Introduction to Financial Management; Dryden Publishers – 
Illinois. 

Campsey,B. J., (2011). Introduction to Financial Management, 4th edition; Harcourt publishers – 
Florida. 

 Short term sources                      
 Long term sources                                                  
 Capital markets  

4Hours 

Sub-module 4: Capital Structure 

 Gearing/leverage 
 Capitalisation                                        
 Capital structure decisions 

 

4 Hours 

Sub-module 5: Investment Decisions 

 Purpose of investment decisions                       
 Risks, uncertainty and return 
  Investment appraisal 

 

6 Hours 

Sub-module 6: Working Capital Management 

 Elements of working capital  
 Determinants of working capital                                  
 Management of  working capital 
 Overtrading and overcapitalisation 

 

6 Hours 

Sub-module 7: Public Finance                                                            

 Purpose of public finance 
 Sources of government revenue 
 Government expenditure 
 Preparation of government budgets 

6 Hours 

Sub-module 8: Capital Evaluation                                            

 Capital budgeting 
 Methods of costing capital (historical, marginal  and  weighted cost of 

capital) 
 Cost of equity 
 Cost of preference shares 
 Cost of debt 

8 Hours 

Sub-module 9: Dividends                                         

 Dividend policy 
 Types of dividends 
 Computation of dividends 
 Modes of paying dividends 

 

6 Hours 

Sub-module 10: Financial Analysis                               

 Purpose of financial analysis 
 Computation of financial ratios: 
-  Liquidity ratios 

- Profitability ratios 
- Efficiency ratios 
- Gearing ratios 
- Market ratios 

 Benefits and limitations of ratio analysis 

 

8 Hours 
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Kakuru, J., (2008). Fundamentals of Financial Management, Revised edition; The business 
publishing group – Kampala. 

Maheshwari, S.N.; (2004).  Financial Management Principles and Practice, 9th Edition; Sultan Chand 
& sons ltd – Delhi. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GMPM125:   PRINCIPLES OF MANAGEMENT                          

Credit Units:  03                     

Contact Hours:        45  

Module overview:  

The module aims at introducing learners to the fundamental principles of working with and 

through other people by coordinating activities in order to accomplish set goals. It will equip 

learners with managerial skills and practices; emphasising on functions of planning, organising, 

leading, and controlling. 

Learning Outcomes 
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By the end of this module the learner should be able to: 

i. Monitor business progress. 
ii. Coordinate and integrate work activities so that they are completed efficiently and 

effectively. 
iii. Inspire and motivate others to work hard to achieve the set goals. 

Competences   

The learner:  

 Justifies the importance of management in an organisation. 
 Exhibits acceptable qualities of a good manager. 
 Performs the management functions appropriately. 
 Identifies the management approach that is suitable for their nature of work. 
 Applies management theories to make all people in the organisation productive. 
 Analyses the different styles of managing an organisation. 
 Selects the most appropriate style of management to apply. 
 Justifies the purpose of planning. 
 Analyses the types of plans in an organisation. 
 Applies the principles and procedure that lead to effective planning. 
 Analyses the benefits effective planning and the limitations of poor planning. 
 Appreciates the purpose of organising. 
 Applies the principles of organising. 
 Identifies the types of organisations. 
 Describes the procedures followed in organising. 
 Designs the organisational structures. 
 Assigns responsibilities to other members of the organisation. 
 Plans for the acquisition of the right human resource. 
 Follows the correct procedure for acquiring staff. 
 Analyses the job requirements before recruiting staff. 
 Designs the motivational and disciplinary measures for staff. 
 Identifies the challenges of staffing. 
 Justifies the purpose of directing. 
 Describes the leadership styles. 
 Exhibits the qualities of a good leader. 
 Applies the classical theories of leadership. 
 Promotes teamwork in an organisation. 
 Justifies the purpose of controlling in an organisation. 
 Observes the processes involved in controlling activities. 
 Analyses the principles of controlling. 
 Applies the appropriate principles and techniques of controlling. 
 
 
 
Detailed Module Description Duration 

Sub-module 1: Nature and Scope of Management 

 Importance of management 
 Characteristics/ qualities of a good manager          
 Management functions 

 

02 Hours 

Sub-module 2: Management Theories                                                                         

 Classical theory 
- Scientific management approach 
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- Weber’s Bureaucratic approach 
- Administrative theory 

 Neoclassical Theory  
- Individual 
- Work group 
- Participative  

 Modern organisation theory 
- Systems approach 
- Socio-technical approach 
- Contingency / situational approach 

06 Hours 

Sub-module 3: Types of Management  

 Management by objectives                                  
 Management by walking around 
 Results oriented management 

 

04 Hours 

Sub-module 4: Planning 

 Purpose of planning 
 Types of plans 
 Principles of effective planning                               
 Planning procedure 
 Benefits and limitations of planning 

 

05 Hours 

Sub-module 5: Organising   

 Purpose of organising 
 Principles of organising                            
 Types of organisations 
 Organising procedure 
 Organisational structure 
 Authority, power and responsibility 
 Delegation  

 

08 Hours 

Sub-module 6: Staffing 

 Human resource planning 
- Strength of the organisation. 
- Skills of employees available. 
- Proper utilisation of available resources. 
- Employee retention. 

 Procedure of staffing (Recruiting and selection, Induction, Placement, 
Resignation  Dismissal) 

 Job analysis and description 
 Motivation 
 Disciplinary procedures 
 Training and development 
 Challenges of staffing 

 

08 Hours 

Sub- module 7: Leading 

 Purpose of directing 
 Leadership Styles. 

-         Autocratic 
-         Democratic 
-         Laissez faire 
-         Participative 

 Qualities of a good leader 
 Classical theories of leadership 

 

06 Hours 
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-        Trait 
-        Behaviour 
-        Contingency 
-       Transformational. 

 Teamwork 
Sub-module 8: Controlling 

 Purpose of controlling                                 
 Process of controlling 
 Principles of controlling 
 Techniques of controlling 

 

  06 Hours 

Suggested References 

Balunywa, W., (2007).  Handbook of Business Management. The rising Sun Publishers – Kampala. 

Cole G. A, (2004).  Management Theory and Practice; 6th edition; Cengage Learning Business Press 
– Washington. 

Mason, C. &Talya, B., (2010).  Principles of Management, Version 1.1; Flat World Knowledge, Inc. – 
New York. 

Mulins L. J., (2007). Management Organizational Behaviour.  8th Edition. British Library 
Cataloguing – London. 

J S Chander, (2007).   Management Theory and practice 2nd edition. 

Stephen P Robbins and Mary Cather (2007) Management 5th edition. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NDCB126: Real life Project 2 
Credit Units:       4 

Contact Hours: 60  

Project Implementation 

Module Overview 
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The module will enhance the learner’s performance outcomes, skills and creative knowledge to 

design, care and apply chemical reformation techniques to create attractive hair styles. It offers the 

learner a comprehensive practice of hair designing enabling one to apply a variety of disciplines, 

entrepreneurial and management skills to fulfil their clients’ preferences. 

Learning outcome: 

By the end of this module, the learner should be able to reform, design, and style hair using the 

suitable chemicals. 

Competences   

The learner: 

 Perms hair 
 Relaxes hair 
 Texturizes hair 
 Applies hair gels to add beauty 
 Uses the correct chemicals for hair blowout  
Manages funds and other project resources 
Detailed Module Description Duration 

Proposed projects to be selected for semester two. 

 Hair Perming  
 Hair Relaxing 
 Hair Texturizing 
 Hair Gel styling 
 Hair Blowout 

 Hair Plaiting 
 Project management 

 

60 Hours 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NDCB127: INDUSTRIAL TRAINING 
Credit Units:                            04 
Contact Hours:                      60 
Module Overview 
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This module provides learners with opportunity of placement in organisations to have practical 
exposure to unfamiliar environments and critically assess the existing practices in the workplaces.  
It will equip the learner with practical skills required in the real world of work 
Learning Outcomes 
By the end of this exercise, the learner should be able to: 

i. Exhibit interpersonal and communication skills. 
ii. Portray professionalism at work. 

Competences 
The learner: 
 Justifies the purpose of industrial 

 Observes the industrial procedure 

 Applies the concepts learnt in class to practically perform the assigned industrial activities 

 Adheres to the time frame for industrial 

 Writes industrial report following the guided format. 

Detailed Module Description: Duration 

 Purpose of industrial training. 

 Placement procedure 

 Internee activities 

 Timeframe. 

 Supervision procedure 

 Industrial Report 

 
288 hours 

 
Suggested References 
Ronnestad M.H. &Skovholt, T.M., (2001). Developing practitioners, 5th edition;  Anderson 
Publishing – Howard 

 
Studer, J.R. &Diambra, J.F., (2010).  A guide to practicum & industrial for school counselors-in-
training, 1st edition; Routledge – London. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DETAILED MODULE DESCRIPTION FOR YEAR TWO SEMESTER ONE 
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NCDB211: HAIR  DEPILATION 
Credit Units:          3 
Contact Hours:    45 
Module Overview: 
Many people develop superfluous hair on body parts such as toes, fingers, feet, back, chest, 
cheeks, breasts and chin. Such hairs are irritating and often cause discomfort to some people. 
The module will equip learners with skills of removing unwanted hairs without shaving.  
Learning Outcome: 
By the end of this module, the learner should be able to remove unwanted body hairs with 
ease. 
Competences 
The learner: 
 Defines depilation. 
 Applies the terminologies used in hair depilation correctly. 
 Analyses the effects of depilating hair. 
 Identifies the products used in depilating hair. 
 Uses the depilation tools, equipment, and materials to remove unwanted hair. 

 Applies various methods to depilate hair.  

 Identifies the different types of waxes. 
 Prepares wax for depilation. 
 Identifies tools, equipment and materials used to wax hair. 
 Waxes hair following recommended procedure. 
 Analyses the effects of waxing hair. 
 Observes personal and client safety during hair waxing. 
 Identifies the types of tweezers. 
 Identifies the tools, equipment and materials used in hair tweezing 
 Tweezes hair following the recommended procedure. 
 Analyses effects of tweezing hair 
 Observes personal and client safety during hair tweezing. 
 Identifies the tools and materials used to shave. 
 Shaves hair following recommended procedure. 
 Analyses the effects of shaving hair. 
 Observes personal and client safety during hair shaving. 
 Identifies the tools and materials used to remove hair by threading method. 
 Removes hair using the threading method. 

 Analyses the effects of removing hair by threading method. 

 Observes personal and client safety during hair threading. 
 Defines electrolysis method of removing hair. 
 Identifies the tools and equipment used in electrolysis depilation. 
 Electrolyses hair following recommended procedure. 
 Analyses the effects of removing hair by electrolysis method. 

 Observes personal and client safety during hair electrolysis. 
 Defines laser method of removing hair. 
 Identifies the tools and material used in hair laser. 
 Applies laser method to remove unwanted hairs. 

 Analyses the effects of using the laser method. 

 Observes personal and client safety during laser. 
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Detailed Module Description: Duration 
Sub Module 1:  Introduction to depilation 
 Meaning of depilation 
 Terminologies used in depilation 
 Purpose and effects of depilation 
 Types of depilating products 
 Tools, equipment and materials used for depilation 
 Depilation methods 

 
4Hours 

Sub Module 2: Waxing method 
 Types of waxes 
 Preparation of wax 
 Tools, equipment and materials used in waxing 
 Waxing procedure 
 Effects of waxing method 
 Safety precautions in waxing 

 
6Hours 

Sub Module 3: Tweezing Method 
 Types of tweezers 
 Tools, equipment and materials used in tweezing 
 Tweezing procedure 
 Effects of tweezing method 
 Safety precautions in tweezing 

 
7Hours 

Sub Module 4: Shaving method 
 Shaving tools and materials 
 Shaving procedure 
 Effects of shaving method 
 Safety precautions in shaving 

 
6 Hours 

Sub module 5: Threading method 
 Tools and materials used in threading hair 
 Threading procedure 

 Effects of threading method 
 Safety precautions threading 

 
6Hours 

Sub module 6: Electrolysis method 
 Meaning of electrolysis 
 Tools and equipment used in hair electrolysis 
 Electrolysis procedure 
 Effects of electrolysis method 
 Safety precautions in electrolysis 

 
8 Hours 

Sub module 7: Laser method 
 Meaning of laser 
 Equipment and materials used in hair laser 
 Laser procedure 
 Effects of laser method 
 Safety precautions in laser method 

 
8 hours 
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NDCB212: SKINCARE AND BEAUTY THERAPY 
Credit Units:             4 
Contact Hours:       60 
Module Overview: 
Proper body care is essential to maintain the health and vitality of people’s lives. The module will 
provide learners with skills to care and keep the skin beautiful and vibrant through cleansing, 
exfoliation, steaming, massage and masking. 
Learning Outcome: 
By the end of this module a learner should be able to nourish the skin and promote a well-
hydrated complexion. 
Competences 
The learner: 
 Identifies the structure and functioning of the skin. 

 Categorises the skin types. 

 Analyses the composition of skincare products. 

 Prepares the right diet for a healthy skin. 

 Justifies the importance of skincare. 

 Observes the indications and contra indications of cosmetics on the skin. 
 Analyses the condition of the skin for any disorder and diseases. 

 Distinguishes skin disorders from skin diseases. 

 Rectifies skin disorders. 

 Justifies the purpose of skin mask. 

 Identifies the types of skin masks. 

 Applies skin masks following recommended procedure. 

 Analyses the effects of skin masks. 

 Observes personal and client safety when applying skin masks. 
 Justifies the purpose of facial therapies. 

 Performs facial therapies in the recommended procedure. 

 Massages the face appropriately. 

 Analyses the effects of facial therapies. 

 Analyses the purpose for performing eye therapy. 

 Applies eye care treatments. 

 Practices exercise of the eye. 

 Analyses the effects of eye therapy. 
 Identifies the tools and materials used in body scrub 

 Scrubs the body for a therapy. 

 Observes the effects of scrubbing the body. 

 Performs massage manipulations on the body. 
Detailed Module Description: Duration 

Sub Module 1: Introduction to skincare 
 Anatomy and physiology of the skin 

 
06 Hours 
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 Skin types 
 Skincare products and composition 
 Diet for a healthy skin 
 Importance of skincare  
 Indications and contra indications on the skin 
Sub Module 2: Skin disorders and treatments 
 Analysis of skin condition 
 Skin disorders  and diseases 
 Solutions to skin disorders 
 Skincare treatments 

 
10 Hours 

Sub Module 3: Skin Masks 
 Purpose of skin masks. 
 Types of skin masks 
 Application of skin masks 
 Effects of skin masks 
 Safety precautions 

 
10 Hours 

Sub Module 4: Facial therapy 
 Purpose of facial therapy 
 Procedure for facial therapies 
 Facial massage manipulation 
 Effects of facial therapy 

 
12 Hours 

Sub Module 5: Eye therapy 
 Purpose of eye therapy 
 Eye care treatments 
 Eye exercise 
 Effects of eye therapy 

 
10 Hours 

Sub Module 6: Body therapy 
 Body scrub 
 Tools and mediums used for body scrub  
 Body scrubbing procedure 
 Effects of body scrub 
 Body massage 

 
12 Hours 

 
Suggested References 

McGuiness, H., (2007). Facials & Skincare in essence, 1st Ed.; Hodder Education, London 
Cress, S. (2004). Beauty therapy fact file. 4thed. 
Lorraine, N., (2005). Professional beauty therapy; Level 3 
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NDCB213: MAKE-UP ARTISTRY 
Credit Units:                            3 
Contact Hours:                      45 
Module Overview: 
The module will enable learners to explore their potentials as makeup artists as they move on to 
create impressive, stunning, corrective and dramatic looks. 
Learning Outcome: 
By the end of this module, the learner should able to select, apply and blend make-up with skin 
tones. 
Competences 
The learner: 
 Blends colours in a chart. 

 Identifies the cosmetics for make-up. 

 Identifies tools used for make-up. 

 Observes the effects of make-up. 

 Consults client on the type of make-up needed. 

 Analyses the facial features before make-up application. 

 Analyses the skin tone to select appropriate cosmetics to use. 

 Selects appropriate colour for eye and lip make-up. 

 Analyses effects of make-up. 

 Prepares the client for make-up application. 

 Blends make-up colours to create an impressive look around the eyes. 

 Applies and blends foundation. 

 Applies lip make-up. 

 Fixes artificial eye lashes. 

 Applies different types of make-up. 

Detailed Module Description: Duration 
Sub Module 1: Introduction to make-up 
 Colour chart 
 Make-up cosmetics  
 Make-up tools 
 Indications and contra indications in make-up 

 
5 Hours 

Sub Module 2: Principles of make-up application 
 Client consultations 
 Facial feature analysis 
 Skin tone analysis 
 Colour selection 
 Effects of make-up 

 
10 Hours 
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Sub Module 3: Make-up Procedure 
 Make-up preparation 

- Cleanse, Tone and Moisturise (CTM) the face 

- Eyebrow cleaning and shaping 
 Blending eye colours 
 Foundation application 

- Highlighting and contouring 
 Lip make-up 
 Artificial lash application 

 
10 Hours 

Sub Module 4: Types of make-up 
 Day make-up 
 Evening make-up 
 Creative make-up 
 Corrective make-up 
 Photographic make-up 
 Permanent make-up 
 Cinematography make-up 

 
20 Hours 
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NDCB214: HAIR PLAITING 
 Module Credit:        05  
Contact Hours:          75  

Module Overview 
The module prepares learners to become more creative and better trained hair designers 
demanded by today’s beauty industry. Learners will develop skills to transform clients’ 
appearances through plaiting attractive hair styles such as strands, Cornrows, and wraps. 

Learning outcomes 
By the end of the module learners should be able to Plait impressive hair designs to their 
clients. 

Competences 
The learner: 
 Identifies tools and materials for use in plaiting hair.  

 Justifies the advantages of plaiting hair. 

 Cares for and maintains plaited hair. 

 Identifies types of hair pieces for braiding. 

 Selects appropriate piece shades for particular skin tones. 

 Sorts hair pieces for plaiting. 

 Sets the tools for braiding hair. 
 Arranges braids for two strand plaiting. 

 Sections hair for two strands braiding. 

 Braids two strand following recommended procedure. 

 Styles two strand braided hair to client’s choice. 

 Arranges braid for three strand braiding. 

 Sections hairs for three strand braiding. 

 Braids three strand following the recommended procedure. 

 Styles three strand braided hair. 

 Makes neat finishing of braided hair. 
 Identifies the hair pieces for making cornrows. 

 Sections hair for cornrows. 

 Plaits cornrows using various methods. 

 Makes neat finishing of corn rowed hair. 
 Analyses the client’s purpose for wrapping hair. 

 Identifies the tools and materials to be used in hair wrapping. 

 Applies different methods to wrap hair following the correct procedure. 
Detailed Module Description: Duration 
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Sub Module 1: Introduction to plaiting 
 Tools and materials used in hair plaiting 
 Advantages and disadvantages of plaiting hair. 
 Care and maintenance of plaited hair. 

 
08 Hours 

Sub Module 2: Braiding 
 Types of hair pieces 
 Hair piece shades 
 Hair piece sorting 
 Tools used for braiding 

 
08 Hours 

Sub Module 3: Two strand braid (Twist) 
 Two strand hair arrangement 
 Hair sectioning  
 Two strand braiding  
 Two strand braid styling 

 
14 Hours 

Sub Module 4: Three strand braiding (single plat) 
 Three strand hair arrangement 
 Three strand braiding  
 Three stand braid styling 
 Braid finishing 

 
14 Hours 

Sub Module 5: Cornrows 
 Types of cornrows 
 Sectioninghair for cornrows 
 Methods of corn rowing 
 Cornrows with hair additions 
 Finishing of cornrows 

 
16 Hours 

Sub-module6: Hair Wrapping 
 Purposes of wrapping hair 
 Tools and Materials used in wrapping 
 Methods of wrapping 
 Wrapping procedure 

 
 
15 Hours 

 
Suggested reading materials 

Arlene. A (2012). Milady’s Standard cosmetology 

Brenda, L. and Kelly, N. (2005). Hair dressing technical Diploma for advanced apprentices 

Daine, C.B. (2010). Natural hair care and braiding 1st edition; Milady Publishing Company 
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NDCB215: HAIR WEAVING 
Module Units:     4  
Contact Hours:   60   
Module Overview 
This module will equip learners with skills and techniques to weave style and design hair pieces. 
Learning Outcome: 
By the end of this module, the learner should be able to weave style and design hair. 
Competences 
The learner: 
 Identifies the hair pieces for plaiting weaves. 

 Selects the tools and materials to use in hair weaving. 

 Applies various techniques to plait pleasant weaves. 

 Sections the hair for weaving. 

 Plaits cornrows for weaving. 

 Stitches weave on the cornrows. 

 Shapes and balances the weave to appropriate size. 

 Makes neat finishes of the weave. 

 Maintains woven hair. 

 Categorises the hair bonds. 

 Bonds hair to suit the client’s preference. 

 Maintains bonded hair 

 Identifies the types of wigs. 

 Sets the tools and materials for making wigs. 

 Designs wigs. 

 Maintains wigs. 

Detailed Module Description: Duration 

Sub Module 1: Introduction to weaving 
 Types of weaves 
 Tools and materials used for weaving hair 
 Techniques of weaving 

 
06 Hours 
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Sub Module 2: Weave designing 
 Hair sectioning 
 Plaiting weave cornrows 
 Weave stitching 
 Weave shaping and balancing 

- Cutting weaves 
- Trimming weaves 
- Thinning weaves 

 Weave finishing 
 Weave Maintenance 

 
20 Hours 

Sub Module 3: Hair Bonding 
 Types hair bonds 
 Bonding procedure 
 Maintenance of bonded hair 

 
14 Hours 

Sub Module 4: Wig Making 
 Types of wigs 
 Tools and materials for making wigs 
 Wig designing 
 Wig maintenance 

 
20 Hours 

 
Suggested reading materials 

Georgia M.N., (2003). Hair weaving Instructions textbook, 4th edition; Thompson Learning 
Publication – Ontario.   

 
 

NDCB216: ANATOMY AND PHYSIOLOGY 
Module Credit:     3 
Contact Hours:  45 
Module Overview 
The module will enhance the learners’ understanding of the structure and functions of the different 
body systems. It focuses on the body cells and tissues that a learner must take care of when 
performing a range of beauty services. 
Learning Outcome 
By the end of this module, the learner should be able to relate the structure and systems of the 
human body to the beauty therapy services to be provided. 
Competences 
The learner: 
 Describes the skeletal system of the human body. 

 Identifies types of bones of the human skeleton. 

 Analyses the functions of the bones in the body. 

 Draws the structure of the body cell. 

 Identifies the types of body cells. 

 Observes the functions of the different body cells. 

 Identifies the types of body muscles. 

 Analyses the origins and insertions of the body muscles. 

 Analyses the functions the different body muscles. 
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 Draws the nervous system. 

 Names the different body nerves. 

 Analyses the functions of nerves in the body. 

 Describes the endocrine system. 

 Identifies the types of body glands. 

 Describes the functions of glands. 

 Identifies the position of the Heart. 

 Describes the functioning of the Heart. 

 Analyses the positions of the blood vessels. 

 Observes the position of the lungs in the body. 

 Describes the functioning of the lungs. 

 Applies a variety of techniques to massage the body. 

Detailed Module Description Duration 

Sub Module 1: The Skeletal System 
 Make-up of the skeletal system 
 Types of bones 
 Functions of bones 

 
6 Hours 

Sub Module 2: Body Cells 
 Make-up of the body cells 
 Types of the body cells 
 Functions of body cells 

 
4 Hours 

Sub Module 3: Muscular system 
 Types of body muscles 
 Origins and insertions of muscles 
 Functions of muscles 

 
6 Hours 

Sub Module 4:Nervous system 
 The Central Nervous system 
 Types of nerves 
 Functions of nerves 

 
6 Hours 

Sub Module 5: Endocrine 
 The endocrine system 
 Types of glands 
 Functions of glands 

 
4 Hours 

Sub module 6: Circulatory system 
 The Heart 
 Functions of the heart 
 The Blood vessels 

 
6 Hours 
 

Sub module 7: Respiratory system 
 The lungs 
 Functions of the lungs 

4 Hours 

Sub module 8: Body massage 
 Hot stone 
 Aromatherapy 
 Swedish 
 Indian head  
 Ayurvedic (holistic) 
 On-site  

 
9 Hours 
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 Deep tissue 
 Shiatsu 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

NDCB217: REAL LIFE PROJECT 3 

Credit                 04 

Contact Hours: 60  

Module Overview 

The module will enhance the learner’s performance outcomes, creativity and knowledge to apply 

designing techniques and weave hair to create attractive styles. It will provide learners with a 

comprehensive practice of beautifying by applying a combination of disciplines in weaving, 

depilation, skincare, beauty therapy, makeup artistry, anatomy and physiology. 

Learning Outcomes 
By the end of this module, a learner should be able to; 

i. Provide beauty therapies  
ii. Plait different hair styles 

iii. Make wigs 
iv. Provide massage services 

Competences 
The learner; 
 weaves different hair styles 
 performs eye treatments 
 makes therapeutically body treatments 
 performs facial treatments 
 applies make up 
 carries out massage manipulations 
Detailed Module Content Duration 
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Sample projects  
 Production of depilatory products 
 Plaiting hair 
 Make up artistry 
 Wig knitting  
 Body massaging 

A learner may select any of the proposed projects or apply creative and 
innovative skills to determine any other. 

 
60Hours 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DETAILED MODULE DESCRIPTION FOR YEAR TWO SEMESTER TWO 

NDCB221:   HAIR CUTTING AND BARBERING 
Credit Units:         04  
Contact Hours:   60 

Module Overview 
The module instils learners with hair cutting, trimming and shaping skills using manual and 
electronic methods.  

Learning Outcomes 
By the end of this module, a learner should be able to: 

i. Use hair cutting tools correctly 
ii. Cut and shape different hair styles. 

Competences 
The learner: 
 Distinguishes between hair cutting and barbering. 

 Justifies the purpose of cutting hair. 

 Identifies the tools and materials used for cutting hair. 

 Analyses the effects of cutting hair. 
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 Cuts hair using various techniques 
 Cuts hair in different styles. 
 Identifies the tools used for trimming hair. 

 Trims hair in a variety of methods. 

 Trims hair following recommended procedure. 

 Maintains trimmed hair. 
 Identifies the tools and materials used for barbering and shaving. 

 Barbers and shaves hair. 

 Observes personal and client’s safety when barbering and shaving hair. 
Detailed Module Description: Duration 

Sub Module 1: Introduction to hair cutting 
 Distinction between hair cutting and barbering 
 Purpose of cutting hair 
 Tools and materials used in hair cutting 
 Effects of cutting hair 

 
4 Hours 

Sub Module 2: Cutting techniques 
 Thinning 
 Tapering 
 Slithering 
 Free-hand 

 
14 Hours 

Sub Module 3: Styles of hair cuts 
 Graduated cut 
 Layered cut 
 Blunt cut 

 
14 Hours 

Sub-module 4: Hair Trimming 
 Tools used for trimming hair  
 Methods of trimming hair 
 Procedure for trimming hair 
 Maintenance of trimmed hair  

 
14 Hours 

Sub Module 5: Barbering 
 Tools and materials 
 Barbering and shaving 
 Safety precautions 

 
14 Hours 

Teaching Materials 
Straight razors, blades, clippers, shears, hair trimmers, scissors, wrappers, drapers, shaving creams, 
hair brushes, after shave lotion, talc powder and combs. 
 
Suggested References 
Cosmo, E., (2009). How to create the perfect cut, shape, colour and perm for different hair types: 

Secrets & Techniques from a master hairstylist; Atlanta Publishing Group Inc. 

Milady, (2012). Haircutting supplement for Milady Standard Cosmetology, Milady Publishing 
Company. 

Milady, (2016). Standard cosmetology, Thornes, 13th Ed. Atlanta-U.S.A 

Milady, Crewer. (2009). Instructors’ Text book for cosmetology, Thornes, 3rd Ed. Atlanta-U.S.A 
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NDCB222: HAIR COLOURING 
Credit Units:        3  
Contact Hours:  45  
Module Overview 
The module provides learners with skills to prepare dye recipes and colour the hair to give it 
an impressive appearance.  
Learning Outcome: 
By the end of this module, the learner should be able to; 

i. Formulate hair colour based on the client’s skin tone 
ii. Apply hair dye to enhance the appearance of the hair. 

Competences 
The learner: 
 Classifies various hair colours. 

 Justifies the purpose of hair colouring. 

 Identifies tools and materials used for colouring hair. 

 Prepares colours for client’s hair. 

 Observes personal and client’s safety when colouring hair. 
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 Identifies various types of temporary hair colours. 

 Applies temporary colours on hair. 

 Analyses effects of temporary colours on hair. 
 Identifies the dyes for semi-permanent hair colouring. 

 Applies semi-permanent colours on hair. 

 Analyses the effects of semi-permanent hair colours. 

 Maintains and cares for the semi-permanent coloured hair. 

 Identifies the dyes for permanent hair colours. 

 Performs pre-colour application test. 

 Analyses effects of permanent hair colours. 

 Maintains and cares for permanently coloured hair. 
 Identifies the hair lighteners. 

 Applies hair lighteners using different methods. 

 Analyses the effects of lightening hair. 
 Identifies the types of hydrogen peroxide. 

 Describes the role of hydrogen peroxide in hair colours. 

 Tests the strength of hydrogen peroxide to use. 

 Observes the effects of hydrogen peroxide in hair colours. 

Detailed Module Description: Duration 

Sub module 1: Introduction to hair colouring 
 Classification of colours 
 Purpose of colouring hair 
 Tools and materials used in colouring hair  
 Preparation of hair colours 
 Safety precautions in during hair colouring. 

 
7 Hours 

Sub module 2: Temporary hair colours 
 Types of temporary hair colours 
 Application of temporary hair colours 
 Effects of temporary hair colouring 
 Maintenance and care of temporary coloured hair 

 
6 Hours 

Sub module 3: Semi-permanent hair colours 
 Types of semi-permanent hair colours 
 Application of semi-permanent hair colours 
 Effects of semi-permanent hair colouring 
 Maintenance and care of semi-permanent coloured hair 

 
6 Hours 

Sub Module 4: Permanent colours 
 Types of permanent colours 
 Pre-Colour application tests 
 Application of permanent colours 
 Effects of permanent colouring 
 Maintenance and care of permanent coloured hair 

 
10 Hours 

Sub Module 5: Hair lightening 
 Types of hair lighteners 
 Methods of lightening hair 
 Application of hair lighteners 
 Effects of hair lightening 

 
8 Hours 
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Sub module 6: Hydrogen peroxide 
 Types of hydrogen peroxide 
 Uses of hydrogen peroxide in hair colouring 
 Testing the strength of hydrogen peroxide 
 Effects of hydrogen peroxide 

 
8 Hours 

 
Suggested Reading Materials 

Randy, R., (2008). Hair colouring, Student edition; Clic. International Publishers  

Milady’s Company Staff, (2012). Hair colouring and Chemical Texture Services for Milady Standard 
Cosmetology, 1st edition; Milady Publishing Company   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 

NDCB223: HAIR THERMAL STYLING AND MOULDING 
Credit Units:        5 
Contact Hours:   75 
Module Overview: 
The module will equip learners with skills to design hair using thermal tools and equipment 
and moulding to advance the hair styling skills. 

Learning Outcome: 
By the end of this module, the learner should be able to mould and use thermal equipment to 
style hair. 
Competences 
The learner: 
 Defines thermal styling. 

 Identifies the tools and equipment used in thermal styling. 

 Identifies the cosmetics for thermal styling. 
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 Applies various techniques to thermal style. 
 Identifies the tools and materials for curl-setting the hair. 

 Applies various techniques to curl-style the hair. 

 Applies recommended procedure to curl-style hair. 

 Combs out the curl styled hair. 

 Makes neat finishing of curl styled hair. 
 Identifies tools and materials used for thermal straightening. 

 Applies various techniques to thermal straighten hair. 

 Thermal straightens hair following the recommended procedures. 
 Identifies tools and materials for pressing hair. 

 Presses hair following recommended procedure. 

 Observes personal and client’s safety when pressing hair. 
 Makes the temporally, semi-permanent and permanent hair dread locks. 

 Repairs and maintains dread locked hair. 
Detailed Module Description: Duration 

Sub Module 1: Introduction to hair thermal styling 
 Meaning of thermal styling 
 Thermal styling tools and equipment 
 Thermal styling cosmetics 
 Thermal styling techniques 

 
10 Hours 

Sub Module 2: Thermal curls 
 Tools and materials used for curl setting 
 Curl styling techniques  
 Curl styling procedure 
 Comb-out 
 Finishing 

 
20 Hours 

Sub Module 3: Thermal hair straightening 
 Tools and materials used in thermal hair straightening 
 Thermal straightening techniques 
 Thermal straightening procedures 

 
14 Hours 

Sub Module 4:Hair pressing 
 Hair pressing tools and materials 
 Pressing Procedure 
 Pressing precautions 

 
16 Hours 

Sub Module 5: Dreadlocks 
 Temporary dreadlocks 
 Semi-permanent dreadlocks 
 Permanent dreadlocks 

 Repair and maintenance of dreadlocks 

 
15 Hours 

 
Suggested references: 

Cosmo, E., (2009) How to create the perfect cut, shape, colour and perm for different hair types: 
Secrets & Techniques from a master hairstylist; Atlanta Publishing Group Inc. 

Milady, (2012). Hair cutting supplement for Milady Standard Cosmetology, Milady Publishing 
Company. 

Milady, (2016). Standard Cosmetology, Thornes, 13th Ed. Atlanta – USA 
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Milady, Crewer. (2009). Instructors’ Text Book for Cosmetology, Thornes, 3rd Ed. Atlanta – USA 

Shusterman N. (2006). Dreadlocks, Dark Fusion. Speak 

Ashe B. (2015). Twisted: My Dreadlock Chronicles, 1st Ed. Agate Bolten 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 

GMBK224:         BUSINESS KISWAHILI  

Credit Unit:   02  

Contact Hours :30 

Module Overview 

The module introduces learners to basic Kiswahili  language to enable them understand, speak, 

read and write simple business texts. A learner will appreciate Swahili as a language spoken in 

many parts of Africa and apply it in the day-to-day business dealings; communicating in any 

situation that arises in the course of conducting business. 

Learning Outcome 
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By the end of this module the learner should be able to: 
i. Make simple expressions in Kiswahili language 

ii. Apply Kiswahili terminologies to perform day-to-day transactions 
iii. Communicate in any situation that arises. 
Competences 

The learner: 

 Justifies the importance of learning Kiswahili. 

 Greets correctly at different times to peers, elders, and the young. 

 Introduces oneself and other persons. 

 Uses Kiswahili social habits and wishes appropriately 

 Provides appropriate direction to others. 

 Reads out the Kiswahili vowels and consonants correctly. 

 Uses pronouns, prepositions, and prefixes correctly. 

 Counts using the cardinal and ordinal numbers. 

 States the date, days and months in Kiswahili. 

 States the fractions and percentages in Kiswahili correctly. 

 Applies the mathematical signs such as “add, subtract, multiply, and divide” correctly. 

 Applies Kiswahili tenses correctly. 

 Applies the right noun for persons, animals, and objects 

 Identifies the Kiswahili possessives and applies them correctly.  

 Applies Kiswahili verbs and adverbs correctly.  

 Uses interrogatives appropriately. 

 Combines words to form good sentence patterns. 

 Asks questions and respond to inquiries. 

 Reads and pronounces words in proper accent. 

 Constructs good Kiswahili sentences. 

 Writes good sentences with proper punctuations. 

 Records business documents such as invoices, vouchers, receipts. 

 Uses punctuation marks appropriately. 

 Writes good business letters in Kiswahili. 

 Applies the correct business terminologies for items. 

 Negotiates for better business terms with customers and suppliers. 

 Designs attractive adverts in Kiswahili language. 

 

 

Detailed Module Description Duration 

Sub-module 1: Introduction to Kiswahili language. 

 Reasons for learning Kiswahili language. 

 Forms of Kiswahili greetings 

- at different times 

- to elders, peers, the young 

 General  Introduction 

- of oneself 

3 Hours 
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- introducing others 

 Kiswahili social habits and wishes  

 Directions in Kiswahili(compass direction) 
Sub-module 2: Kiswahili Sounds 

 Production of Kiswahili sounds  
 Vowels, consonants.   
 Pronouns, prepositions, prefixes 

2 Hours 

 

Sub -module 3: Counting  

 Cardinal numbers 
 Ordinal numbers 
 Time, dates, days, months 
 ,Fractions and percentages 
 Mathematical signs. 

2 Hours 

Sub-module 4: Spoken fluency 

 The –na- tense, -ta-, li and –me- 

 Noun classes eg m-wa, Ki-vi etc. 

 Possessives (-angu, -ake, etu, -ao, -enu and –ako) 

 Verbs (African, foreign, monosyllabic, stative  etc) 

 Adverbs. (how, when and where). 

 Interrogatives (nani, gani, lini,  kwanini, ngapi, wapi, etc.)  

 Sentence pattern 

 Questions and responses 

 Making requests 

 Expressing likes and dislikes 

10 Hours 

Sub-module 5: Reading 

 Pronunciations  
 Accent  
 Sentence structure and analysis 

4 Hours 

Sub-module 6: Writing 

 Sentence construction 

 Punctuations 

 Documents used in business 

 Business letters 

5 Hours 

Sub-module 7: Business  Language 

 Specific business terminologies(Prices, Quantity, Quality, Order catalogue)  
 Presentation and negotiation  
 Advertising 

4  Hours 

 

Suggested References 

Donovan, M. & Lutz, M., (2011). Swahili: A complete course for beginners, 2nd edition; Living L 

anguage Publishers – Dar es Salaam. 

Perrott, D.V., (2010). Essentials of Business Kiswahili: A teach yourself guide; Kenway Publications 

– Nairobi. 

Peter, M.W., (2006). Simplified Swahili; Longman Group – New York 
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NDCB225: HAND AND FOOT CARE 

Credit Units:            03  

Contact Hours:       45   

Module Overview 
The module will develop learners’ skills to perform manicure and pedicure services to improve on 
the appearance and condition of nails and the adjacent skin. 
Learning Outcome: 
By the end of this module, a learner should be able to care for toe and finger nails. 
Competences 
The learner: 
 Identifies the composition of nails. 

 Describes the structure of the hand and arm. 

 Describes the structure of the foot and leg. 

 Identifies the muscles of the hand and foot. 

 Identifies the blood vessels of the hand and foot. 
 Identifies tools and materials for use in manicure. 

 Performs manicure following the recommended procedures. 

 Enamels nail correctly. 

 Analyses the effects of manicure service. 

 Identifies the disorders and diseases of the hands and nails. 

 Massages the hand. 

 Identifies the tools and materials for use on pedicure. 

 Performs pedicure following recommended procedures. 

 Analyses the effects of pedicure. 

 Identifies the foot disorders and diseases. 

 Cares for the heel of the foot. 

 Massages the feet. 
 Identifies tools and materials used for sculpturing the nail. 

 Sculptures the nail using various techniques. 

 Repairs and maintains sculptured nails. 

 Performs art on the nail. 

Detailed Module Description: Duration 

Sub Module 1:Anatomy and physiology of the nails 
 Nail composition 
 Anatomy of the hand and arm 
 Anatomy of the foot and leg 
 Muscles of the hand and foot 
 Arteries of the hand and foot 
 Veins of hands and feet 

 
10 Hours 

Sub Module 2: Manicure  
 Types of manicures 
 Tools and materials used for manicure 
 Manicure procedure 
 Nail Enameling 
 Effects of manicure  
 Disorders and diseases of the hands and nails 

 
10 Hours 
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 Hand and arm massage 
Sub Module 3: Pedicure 
 Types of pedicures  
 Tools, equipment and  materials 
 Procedure for pedicure 
 Effects of pedicures 
 Foot disease and disorders 
 Heel care 
 Foot massage 

 
10 Hours 

Sub Module 4: Artificial nail sculpturing / application 
 Tools and materials used for nail sculpturing 
 Acrylic nail application 
 Press-on nails 
 Fiber glass nails 
 Gel nail application 
 Nail repair and maintenance 
 Nail art 

 
15 Hours 

 
Suggested references 

Milady, (2012). Milady’s Standard: Nail Technology, 6th Ed.; Cengage Learning Publishers, Delmar 

L. Toselli. (2015). A complete guide to Manicure and Pedicure, New Holland- UK 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GMRM226:      RESEARCH METHODS AND PROPOSAL WRITING 

Credit Units:      02             

Contact Hours: 30        

Module Overview  
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The module is intended to equip learners with skills to explore and evaluate the relationship 

between phenomena through objective and systematic analysis. Learners will develop the critical 

thinking and research skills they need to transition from college of training to the world of 

professional.  

Learning Outcomes 

By the end of this module, the learner should be able to: 

i. Identify a research problem. 
ii. Develop a research topic. 

iii. Conduct an investigation to establish facts about the identified problem. 
iv. Suggest solutions to the problem. 

Competences 

The learner: 

 Justifies the purpose for conducting a research. 

 Analyses the types of research that can be conducted. 

 Exhibits the qualities of a good researcher. 

 Follows the recommended procedure for carrying out research. 

 Develops a research topic  

 Justifies the need to carry out a research. 
 Identifies the types of data availed. 

 Identifies the sources of data for the research 

 Selects the data collection technique to use. 

 Processes and analyses the data collected. 

 Justifies the purpose of writing a research proposal. 

 Defines the components of a research proposal. 

 Reviews the related literature for a research proposal. 

 Writes a research proposal. 

 Quotes references in the desired format. 
Detailed Module Description  Duration 

Sub-module 1: Nature and Scope of Research 

 Purpose of research 
 Types of research 
 Qualities of a good researcher 
 Steps in conducting research. 
 Developing a research topic 
 Importance of  research  

4 Hours 

Sub-module 2: Data                                                                                                          

 Types of data (quantitative and qualitative) 
 Sources of data (primary and secondary) 
 Data collection techniques (question based, observation, opinion polls) 
 Data processing (sorting, editing, classifying, storage) 
 Data analysis  

6 Hours 

 

Sub-module 3:  Research Proposal 

 Purpose of research proposal 
 Parts of a research proposal 
 Literature review 
 Writing a research proposal 

20 Hours 
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 Quoting and referencing 

Suggested References   

Saunders, M., (2012).  Research methods for business students; 6th edition; Prentice Hall – New 

Jersey. 

 

 

 
NDCB227:   REAL LIFE PROJECT 4 

Credit Units:     4           

Duration:           60  

Project Implementation 

Module Overview 

The module will enhance learners’ skills to cut and barber hair, colour and bleach hair, mould 

and style hair using thermal tools. 

Learning outcome: 

By the end of this module, the learner should be able to trim and depilate unwanted hairs form 

the body. 

Competences:   

The learner; 

 Cuts hair using various techniques. 

 Barbers hair with different techniques. 

 Makes hair colouring dyes. 

 Colours and bleaches hair professionally. 

 Cares for and maintains coloured hair 

 Locks hair temporarily and permanently 

 Performs nail treatments. 
Detailed Module Description Duration 

Proposed projects to be selected in one year. Choose at least one,  

 Hair barbering 
 Production of hair colours 
 Hair coloring 
 Hair moulding 
 Hair pressing 
 Scrub making 
 Perform various manicures 
 Perform various pedicures 
 Bridal styling 
 Perform make-up 
 Perform hand and foot treatments. 
 Cosmetic shop 

 

60 Hours 

  



 

75 
NDCB Syllabus 

APPENDICES  

Appendix I: Industrial Training Guidelines 
The guide lines below should be followed during Industrial Training: 

The guide lines below should be followed during Industrial Training: 

i) It  starts at the end of the first year of study 

ii) It takes a minimum period of 6 weeks 

iii) It is carried out at the world of work located in any part of Uganda including the training 

Institutions 

iv) The training Institution has the duty of budgeting for Industrial Training, obtaining money from 

government for government sponsored learners, explaining to the learners what they are 

expected to do, helping learners to find placements, posting, supervising and assessing learners 

during the Industrial Training. 

Supervision 

i) There should be a supervisor from the world of work, field or industry, and an academic 

supervisor from the training Institution. 

ii) The academic supervisor should visit the learner at least twice during the industrial training. 

During these visits, s/he will interact with the learner and work supervisor for assessment of 

the learner’s performance. 

 

Assessment 

Marks for assessment should be divided into three as follows:  

i) Assessment by field supervisor   50% 

ii) Assessment by academic supervisor  30% 

iii) Field attachment report    20% 

.
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Appendix 2: Industrial Training Assessment Form for Field or Onsite Supervisor 

Name of institution: ........................................................................................................                            

Name of industry: ............................................................................................................ 

Name of student: ..................................................................................................... Signature: 
........................................................................................................ 

Registration: .............................................................................................................. 

Name of supervisor: ................................................................................................ Signature: 
........................................................................................... 

Date. ............................................................................................................................ 

 Area of Assessment 
 

Marks Score Area of Improvement 

A Attendance  (% age of days and 
times within the days present) 

5   

B Work performance involvement  35   

1. Co-operation with other staff  5   

2. Ability to communicate effectively 5   

3. General ability to use various 
equipment, machines or plant in 
the industry  

10   

4. Flexibility-willingness to learn 
from various sections in industry 

7    

5. Job planning 8   

C Initiative and Innovations 15   

1. Problem-solving 8   

2. New ideas on improvement for 
efficiency of performance or 
operations 

7   

D Time Management 5   

1. Reporting on time 1   

2. Leaving at specified break-off or 
stoppage time 

1   

3. Meeting deadlines on assignments 
given by supervisors or instructors 

3   

E Discipline and Safety Observation 15   

1. Use of right equipment for right 
job 

4   

2. Obeying instructions  4   

3. Proper handling of equipment and 
or materials 

2   

4. Ability to practice safety measures 
in the workplace 

3   
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5. Knowledge of first aid procedures 
in case of accident 

2   

F Practical Skills 20   

1. Ability to put into practice training 
instructions from instructors or 
supervisors 

4   

2. Ability to relate theoretical 
knowledge with practical 
applications 

4   

3. Proper use of manuals and 
interpretation of drawings 

4   

4. Ability to carry out 
troubleshooting on equipment,  
(put right mistake in work or 
finishing) 

4   

5. Ability to service and repair 
equipment (clean and maintain 
tools and workplace) 

4   

G General Remarks  (other 
assessment at discretion of 
assessor) 

5   

 

NB. The assessment shall be carried out as indicated in each area and then the total mark obtained 
is computed to 50%. 
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Appendix 3: Industrial Training Assessment Form for Academic Supervisor 

Name of Student: Name of Institute Supervisor: 

Name of Institution: Designation: 

 Area of Assessment Marks Score Areas of Improvement 

A 
Attendance (Was the learner at the work 
place?) 

5 
  

B Understanding of tasks 21   
1. Did the learner provide weekly summary 
of work performed? 

2 
  

2.  How did the learner describe the tasks 
performed? 

4 
  

3. How was the learner able to explain why 
tasks were being done in a particular way? 

3 
  

4. How did the learner explain problems 
experienced when carrying out the work and 
how they were solved? 

3 
  

 5. How did the learner describe the new 
knowledge and skills gained? 

2 
  

 6. How did the learner explain the 
knowledge and skills acquired at college that 
enabled him to perform? 

3 
  

 7. How did the learner explain his 
relationship with his core workers and 
supervisors and he plans to improve or 
maintain it? 

2 

  

 8. How did the learners relate the industrial 
training tasks to his training as a technician 
or Drawing Assistant? 

2 
  

C General Remarks (other assessment at 

discretion of assessor) 4 
  

H Totals Mark/Score 
30 

  

 

Grades 

Very Good Good Fair 
Not satisfactory 

≥80 70-79 60-69 ≤49 
The assessment shall be carried out as indicated in each area and then the total mark obtained is 
computed to 30%. 



 

79 
 

Appendix 4: Field Attachment Report and Guide for Industrial Training 

No Contents Maximum 

Score 

1 Cover page:  

i) Name of institution  

ii) Name of Department 

iii) Name of learner and year of study 

iv) Place of Industrial Training  

v) Period of Industrial Training e.g. July- September 2015 

vi) Academic and Field Supervisor’s signatures 

3 marks 

2 Acknowledgements 

i) Acknowledge all assistance during field training 

ii) Acknowledge assistance during report writing 

1 marks 

3 Executive summary or abstract 

i) To include statement of the most practical work carried out 

ii) Challenges 

iii) Conclusions  

1.5 mark 

4 Table of contents 

To show the content of the report and page numbers where they first 

occur 

0.5  marks 

5 List of figures 

i) All figures in the report must have a number and a caption 

ii) Figures must be numbered according to the chapters where they 

occur for example; Figure 4.1, to refer to first Figure in chapter 4 

iii) The pages where the figures occur must be shown in the list of figures 

1.5 marks 

6 List of tables 

i) All tables in the report must have a number and a header 

ii) Tables must be numbered according to the chapters where they occur 

for example;  Table 2.1, to refer to first table in Chapter 2 

iii) The pages where the tables occur must be shown in the list of tables 

1.5 marks 

7 List of acronyms or abbreviations 

Acronyms used should be given in alphabetical order with their full 

meaning shown 

1 marks 

8 Introduction 

i) Location and description of place of field attachment  

ii) Objectives of field attachment 

iii) Structure, organisation  

iv) Tasks carried out by the place attached to e.g. if District Local 

Government describe its role in society 

2 Marks 

9 Main body of the report 2.5  marks 
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i) Description of work carried out 

ii) Duties and responsibilities assigned and how they were carried out 

iii) New knowledge and skills gained 

iv) Relationship with other staff and supervisor 

v) Problems experienced and how they were handled  

10  Conclusions 

A brief summary of knowledge gained as outlined in the objectives 

2 mark 

11 Recommendations 

i) For improving Industrial Training, usually derived from problems 

experienced 

ii) For improvement of work output at the place of work (this is included 

if allowed by the field supervisor) 

1 marks 

12 References 

i) Design standards and guidelines used during training 

ii) Books and internet material 

iii) APA style of referencing must be used for example: Joan, C. B., (2004). 

Hotel, Hostel & Hospital housekeeping, (5th Ed). Replika Press Pvt Ltd, 

New Delhi. 

1,5 mark 

13 Appendices 

i) Drawings 

ii) Photographs, etc 

1 marks 
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Appendix 5: Tools, Equipment and Materials for the NDCB Programme 

REQUIRED MATERIALS QUANTITY UNIT COST 
General Items  
Clean water 20 litres jerrycan  500= 
Basins Piece 5000= 
Mirrors Metre length 6000= 
Drapers Piece 5000= 
Aprons Piece 2500= 
Cap Piece 2000= 
Broom Piece 500= 
Cleaning rug  Piece 3000= 
Towels Half metre length 3500= 
Hand sterilisers   3000= 
Sub Total   31,000= 
Hair plaiting and design: 
Shampoos Litre  2500= 
Brushes Piece 1000= 
Combs  Piece 1000= 
Water warmer (stove) Piece 5000= 
Needles Packet  500= 
Threads  Roll  2500= 
Braids Roll  18000= 
Braids sprays Tin  8000= 
Scalp soothing gel/oil Tin  2500= 
Box of matches Box  500= 
Pair of scissors  Piece 5000= 
Sub Total  45,500= 
Chemical hair conditioning: 
Hooded hair dryers  Piece  500,000= 
Hand-held hair dryer Piece 200,000= 
Hair conditioners Tin  3500= 
Sodium Hydroxide relaxer  Tin  3500= 
Hair neutraliser Bottle 2000= 
Setting lotions Bottle  2000= 
Petroleum cream Tin  1500= 
Gloves Pair  1000= 
Hair extensions  Roll  7000= 
Holding gel Tin 3500= 
Hair pins Packet    1500= 
Hair relaxers Bottle  2500= 
Hair neutraliser Bottle  2500= 
Perm rods Packet  7000= 
Tools trolley Piece  10,000= 
Sub Total  747,500= 
Hair depilation and Facial treatment:   
Tweezers Set 3000= 
Epilator Piece 20,000= 
Razor blades Packet  500= 
Brow gel Bottle  1500= 
Brow powder Tin  1500= 
Facial make-ups Tin  4000= 
Eyebrow pencil Piece 1000= 
Eye stencils Pair  1000= 
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Eyebrow brush Piece 500= 
Cotton wool Roll  4500= 
Sub Total  37,500= 
Manicure and Pedicure services:  
Nail cutter / nipper  Piece  1000= 
Nail file Piece 1000= 
Hand lotion Bottle  3000= 
Nail lotion Bottle  3000= 
Cuticle remover Piece 1500= 
Stale enamel remover Piece 1500= 
Sanitizing disinfectants    Bottle  3000= 
Nail cleaner Piece 1500= 
Nail vanish Bottle 1000= 
Nail pusher  Piece 5000= 
Sub Total  21,500= 
Hair Cutting & Barbering  
Blade clipper Piece 1000= 
Razors Packet  500= 
Balding shears Pair 20,000= 
Hair trimmers  Set  20,000= 
Scissors Pair 5000= 
Shaving creams Tube 2000= 
Barbicide disinfectant   Bottle 4500= 
Tools Sterilisers Piece 200,000= 
Sub Total  253,000= 
Hair Colouring  
Hair dyes Bottle  2500= 
Disposable gloves Box 10,000= 
Colour shampoo Litre  2500= 
Colour spray Tin  7000= 
Colour mousses Bottle  2000= 
Colour gels   Tin  5000= 
Colour conditioners Tin  3500= 
Developer activator Bottle  2000= 
Dye measuring cylinder Piece 1500= 
Colour mixing bowl Piece 2000= 
Sub Total  38,000= 
GRAND TOTAL ESTIMATE  1,174,000= 
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